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“The history of life on earth has been a history of
interaction between living things and their
surroundings. To a large extent, the physical form
of the habits of the earth’s vegetation and its
animal life has been molded by the environment.
Considering the whole span of the earthly time, the
opposite effect, in which life actually modifies its
surroundings, has been relatively slight. Only
within the moment of time represented by the
present century has one species — man — acquired
significant power to alter the nature of the world.”

Silent Spring
Rachel Carson, Class of 1929
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The College and the City

About Chatham

Mission Statement

Chatham College prepares its students, bachelors through doctoral level, on campus and around the world, to excel
in their professions and to be engaged, environmentally responsible, globally conscious, life-long learners, and
citizen leaders for democracy. The women’s undergraduate program offers superb career preparation informed by
the liberal arts; other entities within the College provide men and women with undergraduate, graduate,
professional, and continuing education of the highest quality with primary emphasis on preparation for work and the
professions.

History of the College

Chatham College was chartered on December 11, 1869 as Pennsylvania Female College. The College was founded
to provide women with an education comparable to that which men could receive at the time at “colleges of the first
class.”

The Reverend William Trimble Beatty, pastor of Shadyside Presbyterian Church, led a group of like-minded
Pittsburghers in making the dream of solid academic training for women a reality. The founders were somewhat
ahead of their time: 1869 was the year that the National Association of Women’s Suffrage was established and the
year John Stuart Mill published The Subjection of Women. The College occupied the largest private residence in
Allegheny County, the George Berry mansion atop Fifth Avenue in Shadyside. Fifteen faculty and just more than
100 students occupied the 11-acre campus.

Chatham was one of the earliest liberal arts colleges for women established originally as a college rather than as a
seminary. It is one of four eastern colleges founded for women that still limit the granting of baccalaureate degrees
to women. In 1890 the name was changed to Pennsylvania College for Women (PCW) and in 1955 to Chatham
College in honor of William Pitt, the Earl of Chatham and Pittsburgh’s namesake.

Throughout its history, Chatham has been a pioneer in curricular progress, adapting its educational programs to meet
society’s changing needs while maintaining intellectual integrity.

The College’s first curriculum required all students to be proficient in Latin, French, or German; higher
mathematics; history; English; natural sciences; systematic Bible history; and Anglo-Saxon. In succeeding years, the
College added electives ranging from modern literature to family living, and reduced the number of required
courses.

Shortly after the turn of the 20th century, the progressive social service certification program - which uniquely
blended classroom teaching with service work in the community - was developed. This program was the pioneer for
Chatham’s service-learning initiatives of today and highlighted the understanding and need for continued social
service work among students and alumnae for decades to come. Pennsylvania College for Women also had an active
social life with rich and varied performances by student groups and a May Day festival that drew crowds in the
thousands to campus.

In the 1920s, new curricular requirements emerged in English composition, science, and contemporary history.
These and other changes subsequently led to the College’s recognition as a Class A College by the Middle States
Commission in Higher Education and the American Association of University Women.

By the 1940s, the faculty had reorganized the curriculum into lower and upper divisions with the lower division
focusing on the major fields of interest. Post-World War |1 revisions developed a required basic curriculum that
included courses in the arts, modern society, natural sciences, speech, and philosophy. During this period the
College joined the ranks of only a handful of colleges across the country in its awarding of Bachelor of Science
degrees.

In the 1970s, Chatham again adapted its curriculum to reflect new career needs for women, adding major programs
in areas such as communication, administration, and management. The Gateway program for women over the age of



23 seeking a baccalaureate degree was one of the first such programs in the country designed to address the needs of
the adult woman student.

Chatham Today

The Chatham College experience is dedicated to enabling its graduates to make an impact on the world around them.
A social consciousness, an awareness and understanding of the environment, an interest in public service, a strong
grounding in the sciences and liberal arts, and the ability to communicate effectively are characteristics that today’s
Chatham women share with 1929 alumna Rachel Carson.

Chatham’s outstanding liberal arts base, combined with the capstone experience of the “senior tutorial” — an original
research project guided one-on-one by a Chatham professor — provides an excellent bridge to graduate and
professional schools. The College offers especially strong preparation for law school, medical school, and science-
based graduate programs as well as the College’s own graduate degree programs. Agreements with other institutions
such as Carnegie Mellon University offer students opportunities to obtain both a liberal arts and engineering degree
as well as masters degrees after only one additional year of study. Chatham students also may elect to earn teacher
certification — for early childhood, elementary, secondary, or environmental education — while they complete an
undergraduate degree.

Students develop their personal, professional, and leadership skills to the fullest potential through internships, study
abroad, service-learning, leadership training opportunities, and personal development seminars. Most students
complete at least two internships or career-related experiences in their fields. Recent examples include internships
with Mellon Financial Corporation, University of Pittsburgh Medical Center, Historical Center of Western
Pennsylvania, WPGH-Fox 53, Allegheny County Children, Youth and Family Services, and Interscope
Technologies. Chatham Abroad, a multi-week travel experience with classmates and faculty, has taken students to
the Galapagos Islands, Belize, Morocco, Egypt, Italy, Spain, France, Ireland, England, Russia, Norway, Iceland,
Greece, and Haiti. In 2000, Chatham College’s Study Abroad Program was ranked fourth in the nation by U.S.
News and World Report.

Each student can personalize her curriculum by choosing from more than 30 majors in the sciences, social services,
humanities, fine and performing arts, pre-professional programs, and interdisciplinary areas such as environmental
studies and global policy studies. Students also may create interdisciplinary or double-major programs. Through the
Five-Year Masters Program, students may earn a bachelor’s and a master’s degree in as few as five years.

Chatham’s 35-acre, park-like campus is situated on historic Woodland Road in Pittsburgh’s Shadyside
neighborhood. The College’s more than 1,500 undergraduate and graduate students have easy access to Pittsburgh’s
dynamic career, cultural, and entertainment opportunities and can share in the educational and social offerings of the
other nine area colleges and universities.

Chatham limits the granting of baccalaureate degrees to women, but graduate, post-baccalaureate certificate
programs, post-baccalaureate teacher certification programs, and programs in the School of Continuing Education at
Chatham are open to women and men.

Chatham College prepares its students for a lifetime of personal and professional achievements — unprecedented
opportunities, challenges, and leadership roles that Chatham’s founders only could have imagined in 1869. Chatham
proudly continues to build its history and tradition of excellence in women’s education and meeting society’s
changing needs.

How to Get to Chatham

The College campus is 20 minutes by bus or taxi from downtown Pittsburgh and approximately 45 minutes from the
airport. Visitors should allow at least an hour if traveling by limousine service from the airport. Several major
airlines serve Pittsburgh International Airport with flights to and from most cities in the United States. Flight time
between Pittsburgh and Boston, Chicago, New York City, Washington, DC, Atlanta, or St. Louis is 90 minutes or
less.



Chatham College Seal
The seal is a symbolic representation of the ideals to which the College is dedicated. Chatham was founded in 1869
as a women’s institution of higher learning, a purpose denoted by the ancient lamp of learning.

The College’s Latin motto dates from the occasion of the laying of the cornerstone of the first new College building
in 1871 and is taken from Psalm 144, verse 12, of a 1579 Latin translation of the Hebrew Bible by Franciscus Junius
and Immanuel Tremellius. It expresses the founders’ hopes of providing service to society and is freely translated in
the King James version of the Bible as “may our daughters be as cornerstones.”

The acorns and the shield with its “fesse chequy” and Byzantine coins are taken unchanged from the crest of the
Earl of Chatham and are a constant reminder of William Pitt’s concern for the freedom of the individual.

Buildings and Facilities
Academic Buildings and Facilities

Art and Design Center (2004) is an adaptive reuse of the College’s former Gymnasium (1952). Built in the
Collegiate Georgian style, the building fronts the College’s athletic field and Lodge. The main entry houses offices
for arts and design division faculty as well as the College’s photographic slide archives. The sculpture and ceramics
studios, including a kiln room, now occupy the building’s former dance studio. The main gymnasium floor — which
still includes the basketball court lines — houses studios for painting, printmaking, interior architecture, and
landscape architecture, as well as a computer lab with plotter equipment. Over the studios is a steel and glass bridge
that provides student exhibition space and connects a semi-smart classroom with a senior tutorial room and
kitchenette.

Arthur E. Braun Hall of Administration (1953) was named in honor of Arthur E. Braun, chairman of the Board of
Trustees for 50 years. Adjoining Falk Hall, Braun contains Braun Conference Room, the HUB, the Chatham College
Center for Women’s Entrepreneurship, the Pennsylvania Center for Women, Politics, and Public Policy, the
Pittsburgh Teachers Institute, the Rachel Carson Institute, and faculty offices. On the lower floor is the media center
with two regular and one graphic arts darkrooms, slide editing room, video editing room, television editing suite,
and writing laboratory. Media center equipment includes VHS 1/2” color equipment, video editing equipment,
studio lighting, Macintosh computers with graphics capabilities, and a full range of graphic art, photographic,
projection, audio, media production, and computer multimedia equipment.

Athletic and Fitness Center (2004) is an advanced four-level athletic facility designed as the College’s multi-
purpose center. On the first level students can enjoy an eight-lane competition swimming pool,
whirlpool/sauna/steam room, squash courts, and rock-climbing wall. For student athletes, the athletic training room
contains a hydro-therapy room and complete line of rehabilitation equipment. The second level has a semi-smart
classroom with adjoining human performance laboratory. In addition, the fitness and cardiovascular rooms contain
treadmills, elliptical machines, bikes, free weights, and circuit strength machines. The dance and aerobics studio is a
multi-function space that offers Pilates, martial arts, aerobic classes, and dance courses. On the third level, the
performance court for basketball and volleyball seats 600 spectators. Finally, the fourth level offers a three-lane
walking track and smoothie bar where students may purchase healthy snacks and beverages. Comfortable seating is
conveniently located throughout the center for students to relax with friends, watch television, or use a personal
laptop to wirelessly connect to the Internet. The athletic field is adjacent to the Art and Design Center.

Campbell Memorial Chapel (1950) was refurbished and rededicated in 1984 to the memory of Mary Campbell
Eckhardt, Class of 1943, and her father, Robert Davis Campbell, former member of the Board of Trustees. The large
auditorium with performance acoustics seats 600 and contains a completely rebuilt four keyboard Moller organ,
considered to be one of the finest such instruments in the country. On the ground floor of the chapel are classrooms
and graduate health science instructional laboratories.

Cora Helen Coolidge Hall of Humanities (1953), adjacent to Falk Hall, was named in memory of Cora Helen
Coolidge, dean of education and professor of English from 1906 to 1917 and president of the College from 1922 to
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1933. The building contains classrooms, psychology research facilities, a psychology suite and labs, faculty offices,
and the Margaret H. Sanger Lecture Hall, a 100-seat multimedia classroom.

Dilworth Hall (1959) was built by the College and named in honor of Joseph Dilworth, a founder of and financial
advisor to the College. A bequest from Dilworth, who died in 1885, began a fund to build Dilworth Hall, a three-
story, red brick building that today houses occupational therapy, nursing, physician assistant studies, and physical
therapy instructional laboratories, and faculty offices.

Edward Danforth Eddy Theatre (1974), adjacent to the Jennie King Mellon Library, is named in honor of the
president of the College from 1960 to 1977. The 285-seat, tiered auditorium has a large proscenium stage and full
audiovisual equipment. The theatre lobby houses a lounge for the entire College community.

Laura Falk Hall of Social Studies (1953) adjoins Braun and Coolidge halls and was named in memory of Laura
Falk, Pittsburgh benefactor and humanitarian. It contains the copy center, faculty lounge, student lounge,
classrooms, and faculty offices.

James Laughlin Music Center (1931) was named in memory of the first president of the Board of Trustees and one
of the founders of the College. Formerly the College library, it now houses the Welker Room, Founders’ Room,
music faculty offices, and the School of Continuing Education.

Jennie King Mellon Library (1973) was named in memory of Mrs. Richard B. Mellon, class of 1887. A modern,
climate-controlled facility with a service-oriented professional staff, the library contains more than 100,000
volumes, 800 subscriptions to periodicals, online databases, and computerized search systems. Housed within the
library are the College’s Information Technology department and the College’s main computing facility which
includes a student computer laboratory. Fully renovated in 2001, the library includes state-of-the-art multimedia
computer classrooms. The library also houses the Chatham College PACE Center.

Science Complex is comprised of the Louise C. Buhl Hall of Science (1930) and the Science Laboratory Building
(1999). Buhl Hall was erected in honor of Mrs. Henry Buhl, Jr., who with her husband promoted higher education
programs for women. The building was renovated in 1999 through a gift from the Buhl Foundation. It contains joint
faculty/student research laboratories; an Ecology/Botany Lab adjoining a greenhouse; computer suites and
laboratories; and modern instruments such as NMR, FTIR, AA, and UV-visible and fluorescence
spectrophotometers, GC, HPLC, and video demonstration systems. The laboratory building, added in 1999, contains
the Kresge Atrium; organic chemistry labs; biology labs; Beckwith Lecture Hall, complete with multimedia
equipment; and a shared instrument laboratory. The Kresge Atrium is home to the restored 1889 Tiffany Alumnae
Memorial Window.

Woodland Hall (1909) contains, in addition to its residence facilities, an art gallery, Physician Assistant Studies
classrooms, Student Health Services, Counseling Services, and a coffee bar and lounge with outdoor patio.

Other Buildings and Facilities

Beatty House (1890), the former residence of William H. Rea, a longtime trustee of the College, was acquired by
the College in 1948 and remodeled as a residence hall. In 1998, Beatty House was renovated again and is now the
home of the Office of Institutional Advancement (development, alumnae affairs, and college communications).

Berry Hall (1895) was purchased by the College in 1962 and named in honor of George A. Berry, a member of the
first Board of Trustees. An example of the Charles Bulfinch style of architecture seen in Boston’s Faneuil Hall,
Berry Hall serves as the home of the Office of Admissions.

Gregg House (1909), located at 121 Woodland Road, has been the Chatham president’s residence since 1945 when
it was given to the College by John R. Gregg’s descendants.

Howe-Childs Gate House, originally known as Willow Cottage, is the oldest Civil War-era home on Fifth Avenue.

The building served as the cottage for the family mansion of Pittsburgh industrialist Thomas Marshall Howe.
Previously owned by Chatham College from 1959-1985, the College repurchased the home in 2000. Renovations
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included restoring the exterior, reconstructing the interior, and landscaping the grounds. The Gate House is
headquarters for the campus arboretum and provides facilities for campus events. The building is designated a
Pittsburgh historic landmark and an official project of Save America’s Treasures.

Lindsay House (1910) was built as a home for the seventh president of the College, Henry Drennan Lindsay and his
family. The home of College presidents through 1945, Lindsay House is now home to the Division of Writing,
Literary, and Cultural Studies.

Andrew W. Mellon Hall (1887) was originally built by George M. Laughlin and later was home to Andrew W.
Mellon, U.S. Secretary of the Treasury, from 1917 to 1937. Donated to the College in 1940 by Mellon’s son Paul, it
now houses Academic Affairs, the President’s Office, Student Affairs, and the Office of Finance and
Administration. First-floor living areas are used for social events and meetings; administrative offices are located on
the first, second, and third floors. The basement includes the broadcast studio and meeting space. The Paul R.
Anderson Dining Hall (1971), an addition to Mellon Hall, is named for Dr. Anderson, president of the College from
1945 to 1960. A snack bar is located on the lower level.

Mellon Carriage House, once part of the original Andrew W. Mellon estate, now houses a 24/7 student lounge, the
post office, Chatham bookstore, and Student Activities. Chatham Student Government and student organizations are
located on the first and second floors.

Raizman House (1915) — Dorothy Lowethal Raizman Esq. ’68 and her husband Richard Raizman M.D., gifted their
Woodland Road residence to the College in December 2002. It is now the residence of the vice president for
academic affairs.

Mary Acheson Spencer House (1953) was built by the College and named to honor the 1883 Chatham alumna who
was a member of the Board of Trustees for 50 years.

Dean’s Residence (1994), located at 126 Woodland Road is the home of the vice president for student affairs/dean
of students.

Residence Halls

Chatham Apartments (1998), located on Fifth Avenue at the intersection of Maryland Avenue and adjacent to the
campus, features 36 two-bedroom apartments for Chatham students. The buildings are equipped with a computer
laboratory and offer access to the campus computer and telephone networks. The apartments are serviced by the
College’s Facilities Management and Public Safety departments. Three-fourths of Chatham Apartments are
occupied by undergraduate students (furnished), and the remainder is occupied by graduate students (unfurnished.)

Chung Apartments (2002), located at 5836 Fifth Avenue adjacent to campus, features 18 spacious two-bedroom
apartments for Gateway and graduate students. These apartments are considered an Independent Living Option for
students living with up to two roommates (roommates need not be Chatham students) or small families. Available
for year-round housing, the unfurnished apartments are equipped with an apartment-size kitchen with stove and
refrigerator, limited on-site parking, and on-site coin-operated laundry facilities. Although owned by the College,
these apartments are managed and serviced by Colebrook Management in close association with the College.

Fickes Hall (1927), once owned by aluminum pioneer Edward Fickes, was donated to the College in 1943. In 1946
the home was enlarged by a three-story structure that joined the original home and carriage house. Fickes houses just
over 100 residents and includes a computer laboratory, living room, television room, study area, sun porch, patio,
recreation area, and laundry facilities. The third floor of Fickes is designated as the Japanese Immersion Floor, a
theme-living option available to students with an interest in Japanese culture.

Marjory Rea Laughlin House (1912) was built by James Laughlin, president of the College’s first Board of
Trustees. Given to the College in 1967, Laughlin houses just over 30 students and is distinguished by its
unconventional first floor layout with side entrance, large entrance hall, and grand staircase. The student rooms
upstairs progress in a maze-like fashion, and the home is appointed with leaded glass and wooden paneling
throughout. Laughlin House includes a computer laboratory, living room, television room, study area, patio, kitchen,
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and laundry facilities. Laughlin is designated as the Intercultural House, a special interest housing option for
Chatham students. The students who live in the Intercultural House share a common interest in intercultural and
international issues. Students plan activities with faculty and staff advisors that allow them to experience the benefits
of the many differences and similarities that exist among people. The Intercultural House allows Chatham students
the opportunity to discover the exhilarating worlds that exist outside their personal experiences.

Linzer Apartments (2002), located at 5780 Fifth Avenue adjacent to the campus entrance, features 24 one-bedroom
apartments for single or legally partnered Gateway students and graduate students. These apartments are considered
an Independent Living Option for students. Available for year-round housing, the unfurnished apartments are
equipped with an apartment-size kitchen with stove and refrigerator, one parking space, and on-site coin-operated
laundry facilities. The apartments are serviced by the College’s Facilities Management and Public Safety
departments.

Julia and James Rea House (1912) was built by James C. and Julia Dodge Rea and donated to the College in the
late 1960s. With its rich wooden paneling and many fireplaces, the 23-room brick home is modeled on a large
English country house. Rea House accommodates 28 students and includes a computer laboratory, living room,
dining room, television room, solarium, patio, kitchen, and laundry facilities. Rea House is also home to the Rachel
Carson Environmental House, a theme-living option for students desiring to live in an environmentally-friendly
community and in initiating environmental-awareness programs across campus and in the local area.

Woodland Hall (1909), the largest residence hall on campus, is a four-story, red brick building. In 1930 a south
wing was added and in 1952 a further addition created a U-shaped building that houses 116 students. Woodland
includes a computer laboratory, living room, television room, study rooms, and laundry facilities. It also houses
Student Health Services, Counseling Services, Physician Assistant Studies classrooms, a coffee shop, and an art
gallery. Woodland is home to the Community Service Floor, a living community for residents with an interest in
service to others.

About Pittsburgh

One of Chatham’s most significant assets is its location in the city of Pittsburgh. Rated among the most livable
cities, Pittsburgh also is ranked as one of the safer cities in the United States.

As a city of culture, it is the home of the Pittsburgh Symphony Orchestra, the Three Rivers Arts Festival, the Andy
Warhol Museum, the Carnegie International, and dozens of other small- to large-size arts groups. WQED is the site
of the nation’s first public television station, which created such programs as the National Geographic specials and
Mister Rogers’ Neighborhood. Pittsburgh also houses superb ballet, opera, and theatre companies as well as
numerous visual and performing arts venues. The Carnegie contains two museums, a music hall, and a library under
one roof, and many more specialized museums are located throughout the city.

Pittsburgh is a place for varied career and internship opportunities for Chatham students. With its three rivers the
city is one of the busiest inland ports in the United States, and Pittsburgh International Airport provides direct access
to cities throughout the country and to connections around the globe. It is headquarters for such giants as Alcoa,
PPG, US Steel, Bayer, PNC, Mellon Bank, and Heinz. Pittsburgh also is a city of research with 25,000 scientists and
170 research facilities. Its hospital systems are among the finest in the nation, at the forefront of education, research,
robotics, and organ transplants.

Pittsburgh is home to farmers’ markets and elegant restaurants, restored Federal-period townhouses and high-tech
architecture, neighborhood ethnic bistros and night spots. More than 120,000 college students live in, learn in, and
make the city a vibrant place. The colleges and universities of Pittsburgh are much like the city itself — diverse in
their academic offerings and special strengths, different in their sizes and architecture, but sharing the same spirit of
cooperation and innovation that marks the city. Students may cross register and participate in extracurricular
programs, evidence of nine institutions working together to strengthen the educational offerings of all.
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Student life

An important aspect of a Chatham education is the learning that takes place outside the classroom. Complementing
the academic curriculum is a comprehensive program of activities and services that supports each student’s personal,
social, and intellectual growth. Participation in these programs not only strengthens and adds balance to the
academic program, but also promotes interaction among students, faculty, staff, and the surrounding community.

Being a Chatham student, whether enrolled as an undergraduate or in a graduate program, means being an active,
involved member of the community, now and in the future. Students are urged to become involved in at least one
major activity in each year. At Chatham, all activities are easily available to all students, and opportunities for
leadership abound.

Student Services

Office of Student Affairs

The Office of Student Affairs coordinates all co-curricular aspects of both undergraduate and graduate student life.
The objective of this office is to provide a cohesive program of activities and services to enhance the overall quality
of campus life. The vice president for student affairs/dean of students and staff of the division are available for
confidential discussions of personal matters and to provide guidance to individual students in identifying,
articulating, and resolving problems.

Athletics and Recreation

Athletics provides a balance to the rigorous demands of the academic environment. Through athletics, students can

enjoy opportunities to develop leadership skills and find a healthy outlet for the release of stress. Chatham believes

that wellness is an important aspect of student life and that a well rounded person is best able to meet the challenges
of an increasingly complex world. It is in this light that Chatham views, promotes, and directs its athletics program.

Varsity Athletics
Chatham is a member of the NCAA Division Il and sponsors seven intercollegiate sports for undergraduate women:
basketball, ice hockey, soccer, softball, swimming, tennis, and volleyball.

Intramural Sports
Students and faculty alike participate in organized competition in sports ranging from kickball to flag football.
Intramurals are a great way to socialize with friends and relieve stress.

Outdoor Adventure

The outdoor adventure program at Chatham seeks to foster self-growth and risk-taking through a variety of
programs such as camping, canoeing, and snow shoeing. These programs are open to both graduate and
undergraduate students.

Facilities

In addition to organized athletic activities, the Athletic and Fitness Center offers facilities for squash, rock climbing,
swimming, strength training, and cardio fitness. See page 9 for a full listing of AFC amenities. The AFC is open
mornings, evenings and weekends for the campus community. Students with a valid ID may borrow an assortment
of recreational equipment at the AFC, including basketballs, volleyballs, squash racquets, soccer balls, and camping
equipment.

Student Activities

The campus life program of the College is designed to offer students a variety of social, cultural, educational, and
recreational opportunities to enrich each student’s collegiate experience. Staff members provide support for all
student-sponsored organizations and activities, encouraging students to assume leadership in the out-of-classroom
setting.

Throughout the year the Chatham Student Government (CSG), Graduate Student Council, Chatham Activities Board
(CAB), Resident Student Association, and other student organizations plan many activities. Among these activities
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are movies, dances, educational programs, entertainers, and residence hall/student activities social events. Annual
Chatham traditions include the Activities Fair, Fall Fest, Haunted Hayride, Battle of the Classes and Song Contest,
Candlelight Holiday Concert and Fickes Eggnog, and Spring Fling. Students, faculty, and staff coordinate
educational programs for Hispanic Heritage Month, International Awareness Month, Black History Month, and
Women’s History Month. Tickets for Pirates games, cultural events, and student activities” sponsored events are
sold through the Office of Student Activities, located on the first floor of the Carriage House. The Events Calendar,
accessible through Chatham’s Home Page, also offers information regarding on- and off-campus events.

Students are encouraged to take advantage of the wide range of social and cultural events in Pittsburgh. Student
Activities offers subsidized tickets to many city events, including Pittsburgh Ballet performances, Pittsburgh
Cultural Trust events, Pittsburgh Public Theater programs, operas, dance performances, sporting events, theatre
productions, and the local amusement parks. During the evening hours, the University of Pittsburgh’s shuttle service
is available to the Oakland area, so that Chatham students may use these facilities more conveniently and participate
more fully in the social life of neighboring colleges and universities.

On campus, the Student Center, located in the Carriage House, provides space for students to study and relax.
Students have access to a kitchen, TV lounge, computers, dartboard, foosball and Playstation 1l games, a
poker/game table, and an arcade machine. The Student Center also houses student organization offices and a student
leadership conference and resource room. For graduate and Gateway students, there are lounges on the second floor,
where they can gather and study.

Commuting Students

Although primarily a residential campus, Chatham includes a large number of commuter students. Between classes
they can relax and study in student lounges, the Carriage House Student Center, snack bar, library, or AFC.
Commuters can buy lunch in the dining hall while on campus. Commuting students are encouraged to participate
fully in the wide range of activities and programs on campus. All commuters are members of the Commuter Student
Association, a student led organization designed to represent commuter student concerns to the Chatham
community. The director of student activities is the primary liaison for commuting students. Requests for on-campus
lockers, how to get involved, and issues/concerns can be addressed with the director by calling 412-365-1527.

International Student Services
For many years the Chatham community has been enriched by international students who bring their diverse
cultures to life. Chatham continues its commitment to provide a quality education to students from around the globe.

The Office of International Programs works in conjunction with the Student Affairs staff and various College staff
and faculty members to assist international students with academic and social concerns and offers assistance to
students with issues of cultural adjustment. Specifically, staff members are available to assist with immigration
issues, campus programs, academic advice, and support throughout the cultural transition.

An International Student Orientation is designed to introduce international students to college life in the United
States and assist them with the transition to life at Chatham. The orientation program includes information about
academic life at Chatham, health and counseling issues, immigration regulations, and much more.

Open to all Chatham students, the International Student Association (ISA) sponsors activities promoting
international awareness on campus throughout the year.

Gateway Student Association

The Gateway Student Association is a Chatham College student group designed to offer support and encouragement
for adult women who have different obligations from other students. Obligations such as home, work, and families
often delay the adult woman’s education. The Gateway Student Association is one of the special services offered to
this group. For more information, please contact the director of student activities at 412-365-1527.

Leadership Education

Chatham College encourages students to assume leadership responsibilities both on and off the campus. To
encourage the development of effective leadership skills, Chatham provides students with an opportunity to
participate in various leadership offerings. Specifically, Chatham offers students opportunities to enhance their skills

15



and leadership potential through workshops, conferences, course work, mentoring relationships with women in
leadership roles, service activities, and internship opportunities locally, nationally, and internationally. For more
information regarding leadership opportunities, students may contact the director of student activities at 412-365-
1527.

Performing Groups

Chatham students with dramatic or musical abilities have a number of ways to develop their talents. Throughout the
school year, they may write, stage, direct, or act in theatre department productions, which are presented in
Chatham’s Eddy Theatre. Students also may audition for the College Choir, which participates in campus events,
presents its own fall and spring concerts, and, through its tours, reaches an audience that extends well beyond
Pittsburgh. In addition, Chatham’s Gospel Choir is open to all members of the College community.

Publications
The College’s campus newspaper, The Communiqueé, is open to all who have an interest in journalism or layout and
design. Chatham also offers an annual literary magazine, Minor Bird, and the College yearbook, The Cornerstone.

Chatham Interfaith Council

The Chatham Interfaith Council exists at the invitation of Chatham College to collaboratively serve the expressed
spiritual and religious needs of the campus community. Council members are local clergy representing a variety of
religious traditions, a staff and faculty liaison, and two student representatives. Programs of the Chatham Interfaith
Council have included a world religions panel presentation, a film/issues discussion series, service projects, and
fellowship meals. The Council members also offer on-campus worship opportunities periodically for special
occasions and some religious holidays.

Student Organizations
At Chatham College students play an active role in developing College policy, governing their personal lives, and
organizing and promoting recreational, social, and cultural programs.

Chatham Student Government

The Chatham Student Government (CSG) is the official governing board for undergraduate student-related issues
and the official representative of the undergraduate student body. All Chatham students are members of CSG, and
all student organizations fall within the responsibility of CSG. These organizations reflect a wide diversity of
interests and talents, such as the Chemistry Society, International Student Association, Chatham Feminist Collective,
the Green Horizons environmental group, Black Student Union, Students Against Sexual Oppression, Rea
Coffeehouse Committee, political clubs, and several faith groups encompassing various religious traditions. For
more information regarding student clubs and organizations, contact the coordinator of student activities at 412-365-
1281.

Chatham Graduate Student Council

The Chatham Graduate Student Council (CGSC) is the governing board for graduate student-related issues and the
official representative of the graduate student body. All Chatham graduate students are members of CGSC, and all
graduate committees fall within the responsibility of CGSC, including a social/entertainment committee, an
orientation committee, a faculty/staff relations committee and a new initiatives committee. In addition, many
graduate programs have created interest groups or aligned with national organizations for additional opportunities to
engage in fields of study outside of the classroom. Check with your program chair for more details. For more
information on graduate co-curricular life, please contact the director of student activities at 412-365-1527.

Counseling and Health Services

The Health and Counseling Services staff recognizes that physical and mental health are paramount to academic
success. Located on the ground floor of Woodland Hall, the offices offer individual daily appointments with medical
and psychological professionals.

Counseling Services

Counseling Services is staffed by a full-time Doctor in Counseling Psychology and a part-time Doctor in Clinical
Psychology. Both professionals are licensed by the Commonwealth of Pennsylvania. The services are free and
consist of individual confidential counseling/psychotherapy and educational workshops. Counseling is viewed as
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aiding a student’s personal growth and development, so that maximum benefit can be derived from the college
experience. Brief counseling sessions provide an opportunity to explore freely any personal, social, family, or
academic concerns that students may not wish to share with others.

People seek campus counseling for a variety of reasons, such as difficulties in personal relationships, emotional or
social difficulties, stress, concerns about academic progress, or career paths. Support groups and theme-oriented
psycho-educational workshops are offered on topics such as women’s issues, relationships, stress, and assertiveness
to provide the necessary help for students to learn to cope with issues that may interfere with their academic work
and personal lives. When appropriate, referrals to specialized mental health services and agencies are made for
treatment with private therapists, physicians, psychologists, and psychiatrists.

Full-time students are eligible, when appropriate, for short term counseling and/or external referrals. Part-time
students are eligible for assessment and referrals. Counseling sessions are by appointment only. To schedule an
appointment, contact the Counseling Services office.

Students with a previous history of involvement with mental health professionals are strongly encouraged to
remain in treatment with those professionals or obtain comparable treatment. A referral list of mental health
professionals within the Pittsburgh community is available in the Counseling Services office.

Health Services

Health Services is dedicated to the health and wellness of students at Chatham College and is nurse directed.
Additional part-time staff include a registered nurse, medical secretary, and board-certified family practice
physicians. All professional staff are licensed by the Commonwealth of Pennsylvania.

Open to all registered students, Health Services offers general medical, gynecological, and urgent care.
Appointments for physicians should be scheduled in advance by telephone; nurse visits need not be scheduled in
advance unless requested by the student. Fees for physicians and associated services are posted in the Health
Services waiting room and are billed directly to the individual student account. Health and wellness programs and
workshops are offered to assist students in making responsible decisions about their health.

Residential Life

Chatham’s residence life program is directed at supporting all students in their academic pursuits and actively
contributing to the personal growth and development of each student through co-curricular activities. Residence Life
staff members are educators working to promote an environment in which the process of learning mature roles and
responsibilities is enhanced and the academic curriculum enriched. Undergraduate students are required to live in
campus housing during their first and second years in college. Apartment options are also available for graduate and
Gateway students wanting the convenience of Chatham-owned housing bordering campus on Fifth Avenue.

Chatham undergraduate residence halls and apartments are staffed by 13 resident advisors (RASs), undergraduates
who are trained in a variety of areas to assist students in their residential settings. RAs serve as resource persons and
peer counselors while educating students about the standards of behavior that exist and offering a diverse array of
social, educational, and cultural programs. Graduate resident directors (GRDs) are graduate students who live in the
halls and apartments to supervise the RAs, counsel students, advise the planning and implementation of residence
hall programs, and respond to emergencies on campus. Six GRDs staff the campus and also work closely with other
departments on campus, such as Career Services, International Programs, and Student Activities. The director of
residence life is a full-time member of the Student Affairs staff and trained professional who also lives on campus
and works closely with the GRDs and RAs in coordinating the daily operations of the Chatham residence halls and
apartments. The Office of Residence Life is located in Mellon Hall within the Office of Student Affairs. For more
information, please visit www.chatham.edu/residencelife.

Security

The Chatham College Public Safety Department is responsible for campus safety and security. The officers are
commissioned police officers and patrol the campus 24 hours a day, seven days a week. The department offers crime
prevention programs, coordinates the safety committee, and provides other safety and security services such as self-
defense classes for students. Located in Rea Garage, the Public Safety Office front desk is open Monday, Tuesday,
Thursday, and Friday from 9 a.m. to 1 p.m. and Wednesdays from 9 a.m. to noon. To contact the department dial
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x1111 (emergency), x1230 (non-emergency), or x1274 (secretary). Emergency call boxes are also located
throughout the campus. For more information, please go to www.chatham.edu/publicsafety.

Parking

Chatham College requires vehicles to display a parking permit when parking on the campus during specific days and
times. The Chatham College Parking and Transportation Information and Enforcement policies are available on the
Web at www.chatham.edu/parking.

Disability Services

The Americans with Disabilities Act of 1990 prohibits discrimination based on disability in all student practices and
requires reasonable accommodation for such disabilities. Chatham College’s policy for disabilities, therefore, states
that the College will comply with the requirements of the Act and will address requests for reasonable
accommodations of a disability. Students who are disabled and need accommodations are to inform the Vice
President/Dean of Students. The student will then be referred to the Assistant Dean, PACE (Program for Advising,
Career Development and Educational Enrichment) who will:

e Begin a dialogue with the student to discuss the disability.

e If appropriate, request documentation from the student of the disability from a medical professional and/or
prior educational records from secondary school and/or other higher educational institutions.

e Discuss what accommodations have been made in the past for the student and whether these
accommodations have been successful.

e Discuss what reasonable accommodations can be implemented at Chatham College.

e Chatham College will work with the student to provide the most appropriate reasonable accommodations
for the student’s disability.

e The dialogue between the student and the Assistant Dean of PACE will continue throughout the student’s
stay at Chatham to assess any changes in the disability situation.

Student Rights and Responsibilities

As citizens, students have the basic rights guaranteed under the U.S. Constitution. These rights, including the
freedoms of expression, assembly, inquiry, and security against unreasonable searches and seizures, are based on the
assumption that students are rational adults, behaving in a reasonable manner with intellectual independence,
personal integrity, honesty in all relationships, and consideration for the rights and well-being of others. As members
of an academic community, students have the privilege to engage in academic enterprise, participate in co-curricular
activities, and reside in a unique living situation that enhances moral and educational development and fosters a
sense of community. All members of the Chatham community are expected to conduct themselves with integrity in
personal and academic affairs and to serve the best interests of the entire community.

In turn, the recognition of rights and the granting of privileges by the College require responsibilities on the part of
the students. In the academic sphere, these responsibilities include acknowledgement of the scholarship of others
and the responsibility of relying on one’s own work and not that of others. In the social sphere, the student must
respect the laws of the Commonwealth of Pennsylvania and the nation, and each individual should act so as to
ensure the rights, welfare, and security of others.

In accepting admission to Chatham College, students automatically agree to be personally responsible in all matters
pertaining to academic honor and pledge to abide by those rules considered by the College community as part of its
Honor Code. Each year at Opening Convocation students reaffirm their commitment to the Honor Code.

As part of the educational process, the normal patterns and procedures of the student conduct system are delegated
to a student-run conduct board, although final authority for student life lies with the president and the Board of
Trustees. The right to summary suspension or dismissal in severe or emergency cases, subject to appeal, is reserved
for the president of the College or the president’s delegated representative. The College provides a forum for
students subject to disciplinary proceedings. These proceedings are governed by the rules and regulations outlined in
the Student Handbook (available in the Office of Student Affairs). Students with academic grievances should confer
with the vice president for academic affairs.
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Family Educational Rights and Privacy Act of 1974 (FERPA)
Access to Student Educational Records

The Family Educational Rights and Privacy Act of 1974 (“FERPA”) was enacted to protect the privacy of a
student’s educational records, to establish the rights of students to inspect and review their educational records, and
to provide procedures for the correction of inaccurate or misleading data through informal and formal hearings.
Chatham College has adopted an institutional policy regarding FERPA. Copies of this policy may be found in the
Registrar’s Office. The Registrar’s Office also maintains a Record Retention policy that lists the types of education
records maintained by the College. FERPA affords students certain rights with respect to their educational records.
Those rights are:

1. The right to inspect and review the student’s educational records within 45 days after the College receives a
request for access. Students should submit to the Registrar or other appropriate College official a written request
that identifies the record(s) they wish to inspect. Forms for such a request are available from the Registrar’s Office.
The Registrar or other appropriate official will make arrangements for access and notify the student of the time and
place where the records may be inspected. If the records are not maintained by the College official to whom the
request was submitted, that official shall advise the student to whom the request should be addressed.

2. The right to request the amendment of the student’s educational record(s) that the student believes to be
inaccurate or misleading. Students may ask the College to amend a record that they believe is inaccurate or
misleading. They should write the College official responsible for the record, clearly identify the part of the record
they want changed, and specify why it is inaccurate or misleading. Forms for such a request are available from the
Registrar’s Office. If the College decides not to amend the record as requested by the student, the College will
notify the student of the decision and advise the student of his/her right to a hearing regarding the request for
amendment. Additional information will be provided to the student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information contained in the student’s educational
records, except to the extent that FERPA authorizes disclosure without consent. One exception which permits
disclosure without consent is disclosure to school officials with legitimate educational interests. A school official is
defined as a person employed by the College in an administrative, supervisory, academic, research, or support staff
position (including law enforcement unit personnel and health staff ); a person or company with whom the College
has contracted (such as an attorney, auditor, or collection agent); a person serving on the Board of Trustees; or a
student serving on an official committee, such as a disciplinary or grievance committee; or a person assisting
another school official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an educational record in order to
fulfill his or her professional responsibility. Upon request, the College may disclose educational records without
consent to officials of another school in which the student seeks or intends to enroll.

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by Chatham
College to comply with the requirements of FERPA. The name and address of the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-5920

Another exception in FERPA which permits disclosure without consent pertains to disclosure of “directory
information” unless the student has taken steps to withhold “directory information” from disclosure. Directory
information is defined by Chatham College to include the following:

Name, local address, permanent address, Chatham e-mail address, local telephone number, permanent telephone
number, date and place of birth, major field of study, honors and awards (e.g. Dean’s List recognition), participation
in officially recognized activities and sports, height and weight of members of athletic teams, photograph, class year,
enrollment status (including current enrollment, dates of attendance, full-time/part-time, withdrawn), degrees
conferred, dates of conferral, graduation distinctions, and the institution attended immediately prior to admission to
Chatham.
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Please contact the Registrar’s Office for more information concerning the release and/or withholding of “directory
information.” The following documentation is provided by Chatham so that a student may ascertain his/her
progress:

1. Student grades can be accessed via the Web. This grading page is considered an official document from Chatham
College from our secure website that is password protected. Students who are not currently enrolled and whose
student accounts are past due will NOT be able to access the grading page.

2. The student’s advisor has access to the student’s academic record via the Web. This academic record page is from
our secure website that is password protected. Access is granted for advising purposes only, and the record is not to
be released to a third party.

Under unique circumstances, the disclosure of a student’s educational or health information is permissible and
protected by FERPA, including to the following:
e To persons in an emergency if necessary to protect the health or safety of the student or other persons.
e To parents, if the student is dependent under the Internal Revenue Code
e To parents, regarding a student’s use or possession of alcohol or controlled substance if the students is
under 21, and has committed a disciplinary violation due to such use possession or being present when
underage drinking is taking place.
e To victims of a crime of violence or sex offense, the final results of an internal disciplinary proceeding
relating to such crime or offense.

Treatment records and privileged communications with doctors, psychologists, or counselors may be disclosed if:
e The patient or client presents a serious and imminent danger to himself or herself.
e The patient or client has explicitly threatened to kill or inflict serious bodily injury upon another person and
has the apparent intent and ability to carry out the threat.
e The physical or emotional abuse or neglect of a child under the age 18, or an elderly or handicapped person
is suspected.

Undergraduate Admissions and Financial Aid

Chatham College is a community of highly motivated and capable students who are enthusiastic about learning and
participating in a vibrant, interactive learning process. They are prepared to take increasing responsibility for their
educations and lives. To that end, Chatham admits applicants at the undergraduate and graduate levels who show
strong evidence of these qualities. The Chatham student body is diverse, representing a wide range of ages, interests,
talents, and experiences from a variety of cultural, geographic, racial, religious, and socioeconomic backgrounds.
The College looks for evidence of character, originality, and maturity, as well as sound academic training and
motivation. While Chatham admits only women to its undergraduate programs, the College’s graduate degree
programs, continuing education, certificate, and other special programs are coeducational.

Undergraduate Admissions

Chatham College offers personalized education, and professional admissions counselors consider each applicant as
an individual. Prospective students are encouraged to contact the Office of Admissions directly for guidance and
advice about their circumstances.

Admissions Procedures for First-Year Students

Admission to Chatham College is determined by the candidate’s academic record, her promise as a student at
Chatham, and commitment to continued personal growth. Information provided by the student is reviewed by the
Office of Admissions.

Admission to Chatham is based on a careful review of all credentials presented by the candidate. Although Chatham
has no specific academic requirements, it gives preference to students from a strong college preparatory background.
Chatham encourages a minimum of four years of English, three years of mathematics, three years of science, and
three years of social science. The meeting of minimum requirements does not itself ensure admission. Acceptance is
contingent upon a candidate’s completion of secondary school requirements.
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Application
Application forms may be obtained from the Chatham College, Office of Admissions, Woodland Road, Pittsburgh,
PA 15232, 412-365-1290 or 800-837-1290; or by e-mail at admissions@chatham.edu.

Prospective students may apply on-line at www.chatham.edu. Chatham also accepts the Common Application for
admission to the College. All application forms should be returned to the Office of Admissions with a nonrefundable
application fee of $35. The application fee may be submitted by check or money order made payable to Chatham
College.

Admission
First-year student admission is for applicants entering directly from high school, without enrolling in prior post-
secondary course work (other than courses completed while attending high school).

Students accepted no later than April 15 and deposited by May 1 are guaranteed a place in the class and priority
housing. In most cases, an applicant will receive notification of admission decision within two weeks following the
completion of the application process. Applicants are strongly encouraged to complete the application process by
March 1 (for fall enrollment) to receive preferred consideration for Chatham’s generous financial aid programs.
First-year student applicants must submit the following:

Completed application for admission

Nonrefundable application fee of $35 (check or money order payable to Chatham College)

Official high school transcripts

SAT (Chatham code: 2081) or ACT (Chatham Code: 3538) scores

Essay or writing sample

One or more letters of recommendation from guidance counselor or teachers.

Students may apply using our SAT optional policy and choose not to submit their SAT scores at the time of
application. If not submitting their scores, in additional to the required application materials, they must also submit
the following:

e Résumé

e Graded essay

e Complete an on campus interview (highly recommended)

e Portfolio (optional)

If an applicant feels that these materials do not adequately represent her academic abilities or explain her academic
history, she is encouraged to submit additional explanatory materials to strengthen her application.

Further, prospective students are strongly encouraged to arrange an admissions interview by calling for a personal
tour and meeting with an admissions counselor. The Office of Admissions is open Monday through Friday, 9 a.m. to
5 p.m., and Saturdays during the academic year (prospective students should call ahead for the availability of
Saturday visits). Campus tours are offered Monday-Friday at 9:00 a.m., 11:00 a.m., and 2:00 p.m. If it is not
possible to schedule a campus visit, prospective students should contact the Office of Admissions to schedule an
interview with an alumnae representative in their area.

Completed applications and supporting materials should be sent to Chatham College, Office of Admissions,
Woodland Road, Pittsburgh, PA 15232.

Tuition and Room Deposit

Accepted students who plan to enroll must make an acceptance deposit of $150 for registration, which will be
applied to her first semester at Chatham. If she plans to live on campus, a housing deposit of $150, which also will
be applied to her first semester at Chatham, will reserve campus housing. First-year and sophomore students are
required to live on campus unless commuting from a parent or guardian’s residence.

Tuition and housing deposits may be sent to Chatham College, Office of Admissions, Woodland Road, Pittsburgh,
PA 15232. To make a payment by credit card, please call the Office of Admissions at 800-837-1290.
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Deferred Entrance

Occasionally a student wishes to defer entrance to college following graduation from high school. Chatham supports
such purposeful deferment in order to work, travel, pursue independent study, or clarify goals and interests. A
student who wishes to defer entrance should follow the regular admissions procedure outlined on the preceding
page. If she has submitted a deposit for enrollment, she should then contact her admissions counselor to confirm the
deferment. The student is required to make an advance deposit of $150 for registration, which will be applied to her
first semester at Chatham. She must also deposit $150 for housing, which will reserve space for the following
semester or year. Students on deferred entrance are required to communicate their progress to the Office of
Admissions during the time of their deferment.

Advanced Placement Credit

Candidates who have participated in Advanced Placement Program courses of the College Entrance Examination
Board are encouraged to take the Advanced Placement examinations. Chatham grants course credit for scores of 4 or
5 on these examinations. Fulfillment of some introductory prerequisite courses is granted, when appropriate, for
scores of 4 or 5.

International Baccalaureate
Candidates who have participated in the International Baccalaureate (1.B.) program in their high schools may be
awarded transfer credits as follows:
e Ascore of 5, 6, or 7 on a subject examination at the higher level results in 6 Chatham credit hours in that
subject.
e Ascore of 4 at the higher level will not result in a transfer of credits but may result in advanced placement
as determined by a departmental review.

Admissions Procedures for Early Entrants

Chatham College invites mature, motivated, academically strong high school juniors to consider spending their
senior year of high school at Chatham. Typically, such students have completed all but one or two of their high
school graduation requirements and are interested in a more challenging curriculum. Before enrollment, students
should obtain an agreement from their school districts and a list of required courses for high school graduation. For
more information about this opportunity, students may contact the Office of Admissions.

Admissions Procedures for Transfer Students

Chatham College welcomes inquiries from transfer candidates from junior and community colleges and other four-
year institutions in the United States as well as other countries. More than 25 percent of Chatham students are
transfer students. Both the high school record and performance at the college level will be considered. (To apply as
an international transfer student, see page 23.)

Application

Application forms may be obtained from the Office of Admissions, Chatham College, Woodland Road, Pittsburgh,
PA 15232, 412-365-1290 or 800-837-1290; or by e-mail at admissions@chatham.edu. Prospective students may
apply on-line at www.chatham.edu. Chatham also accepts the Common Application for admission to the College.
All application forms should be returned to the Office of Admissions with a nonrefundable processing fee of $35.
Applications are accepted on a rolling basis. In most instances, candidates are notified of an admission decision
within two weeks of the completion of the application process. In addition to the application, required materials
include an official high school transcript, including standardized testing scores (SAT or ACT); official transcripts
from all former institutions attended; essay or writing sample; and one or more letters of recommendation. Transfer
students can apply using our SAT optional policy. If the student has over 24 transferable credits, they do not need to
provide their high school transcript. A campus visit is strongly encouraged.

Transfer Credits

First-year candidates who have received college credit for college-level courses and who can produce an official
transcript from an accredited college or university may expect to receive credit for courses within the liberal arts
tradition for which she has earned a minimum of C-. A preliminary evaluation of transfer credits is made at the time
of admission to provide the applicant with an indication of her class standing. A final evaluation is made by the
Chatham registrar before registration.
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All transfer credit must be submitted to the College prior to initial matriculation. Courses submitted for transfer after
initial matriculation will not be accepted. This includes all AP credit, CLEP credit, and courses completed at
previous institutions of higher education.

Evaluation of Transfer Credit

Generally, a transfer student admitted from an accredited institution may expect to receive credit for courses within
the liberal arts tradition for which she has earned a minimum grade of C—. A preliminary evaluation of transfer
credits is made at the time of admission to provide the applicant with an indication of her class standing. A final
evaluation is made by the Chatham registrar before registration.

All transfer students are assigned faculty advisors who help them to clarify Chatham graduation requirements in
their particular circumstances. Transfer students must be enrolled at Chatham for a minimum of three long terms
(three semesters) and successfully complete 45 credits for graduation. For specific requirements, see General
Bachelor’s Degree Requirements (see page 36).

Applicants from non-accredited or newly founded institutions not yet fully accredited should submit results from the
College Level Examination Program (CLEP). Information about CLEP, test center locations, and costs may be
obtained by writing to the College Level Examination Program, P.O. Box 6600, Princeton, NJ 08541. A student may
take one or more of the five General Examinations. The examination results, along with the applicant’s high school
and college records, will be considered by the Admissions Committee.

Applicants also are advised to read closely those sections of the Catalogue on the College Level Examination
Program (CLEP) and Experiential Learning Credit because these programs may allow students to earn college credit
for knowledge gained through experience.

Tuition and Room Deposit

Accepted students who plan to enroll must make an advanced deposit of $150 for registration, which will be applied
to her first semester at Chatham. If she plans to live on campus, a housing deposit of $150, which also will be
applied to her first semester at Chatham, will reserve campus housing. Tuition and housing deposits received prior to
May 1 receive priority housing, registration, and advising. Deposits are refundable up to May 1.

Admissions Procedures for Gateway Students

The Gateway Program

Chatham College was one of the first schools in the country to make a strong commitment to adult students through
the creation of its Gateway Program. The Gateway Program opens opportunities to women over the age of 23 who
are seeking a first baccalaureate degree. To date, more than 800 Gateway Program graduates are enjoying exciting
careers, enriching their lives and the lives of those around them. These women recognize that intellectual growth
continues through adulthood and that continuing education fosters that growth. Gateway women have distinguished
themselves in the academic and extracurricular life of the College. The Gateway Program has enriched the
educational experience of all Chatham students by fostering an exchange of ideas and perspectives among women
from different generations. Gateway students share in all the educational and co-curricular resources of the College,
and they enjoy the support of the Gateway Student Association.

The Gateway Program is open to women age 23 or older who wish to pursue their first undergraduate degree.
Admission to Chatham College’s Gateway Program is based on a review and evaluation of the information provided
by the candidate to the Office of Admissions. As part of the procedure, the candidate must submit the following:
Completed application form

Nonrefundable $35 application fee (check or money order payable to Chatham College)

Official transcripts from high school and/or prior college(s) attended, as appropriate

Essay or writing sample

e  One or more letters of recommendation.

A Gateway Program applicant also is advised to read closely those sections of the Catalogue on the College Level
Examination Program (CLEP) and Experiential Learning Credit because these programs frequently apply to a
Gateway student’s experiences.
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International Gateway Students
International women aged 23 and older are welcome to join the Gateway program. (For admission procedures and
requirements, see “Admissions Procedures for International Undergraduate Students” on page 23.)

Tuition and Room Deposit

Accepted students who plan to enroll must make an advanced deposit of $150 for registration, which will be applied
to her first semester at Chatham. If she plans to live in undergraduate housing on campus, a housing deposit of $150,
which also will be applied to her first semester at Chatham, will reserve campus housing. Tuition and housing
deposits received prior to May 1 receive priority housing, registration, and advising. Deposits are refundable up to
May 1.

Gateway students wishing to live in our Linzer or Chung apartments, open to only Gateway and graduate students,
should contact the Office of Residential Life as soon as possible. These apartment complexes are frequently at full
capacity and housing is not guaranteed.

Tuition and housing deposits may be sent to the Office of Admissions, Chatham College, Woodland Road,
Pittsburgh, PA 15232. To make a payment by credit card, please call the Office of Admissions at 800-837-1290.

Admissions Procedures for School of Continuing Education Undergraduate Students
Admissions procedures for The School of Continuing Education programs and non-degree study can be found on
page 65. Undergraduate programs offered by the School of Continuing Education include the RN-to-BS in Nursing.

Readmission to Chatham

1. Astudent granted a formal leave of absence may reenter without reapplying for admission, unless she is not
enrolled for two or more consecutive terms, in which case she must reapply under the procedure described
previously for transfer students. (See Admissions Procedures for Transfer Students, page 21.)

2. Students who formally withdraw from Chatham must reapply under the procedure described for transfer
students if they wish to return to Chatham.

3. If astudent ceases to be enrolled without either receiving a formal leave of absence or formally
withdrawing and 12 months or more have passed since the student last enrolled, the student must reapply
under the procedure described for transfer students.

Admissions Procedures for International Undergraduate Students
Women of all ages who are graduates of secondary school systems worldwide may apply as first-time college
students or as transfer students from accredited international or American colleges and universities. A TOEFL (Test
of English as a Foreign Language) score of 550 and above on the paper-based TOEFL, 213 and above on the
computer based TOEFL, 79 and above on the internet based test or the SAT | is required for full-time undergraduate
admission.
Applicants should submit the following materials:

e Completed Undergraduate Student Application for Admission, the Common Application, or visit the

College’s website at www.chatham.edu to apply on-line

¢ Nonrefundable application fee of U.S. $35 (check or money order payable to Chatham College)

e  Admissions essay
All official secondary and postsecondary academic records. Translation and professional evaluation
required.*
Official copy of TOEFL score or SAT (Chatham code for both: 2081)
One letter of recommendation
Copy of U.S. visa (if currently living in the United States)
Proof of financial support (one official bank statement indicating enough funds to cover the first year of
education at Chatham and a completed certification of finances form provided by the Office of
Admissions).

*Transfer Transcript Evaluation Policy: International credentials from an educational system other than the United
States must be evaluated by a foreign credential evaluator who is a member of the National Association of
Credential Evaluation Services. The Office of Admissions maintains a listing of the approved evaluation agencies.
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The admissions decision and transfer evaluation require official transcripts, translations and professional evaluation.
The cost of the professional evaluation is the responsibility of the applicant.

Applications are accepted throughout the year (rolling admissions). To receive priority consideration, however,
students should apply by March 15 for the fall term and by November 1 for the spring term.

Accepted students who plan to enroll must pay the $150 tuition and $150 housing deposits. Accepted students who
pay their deposits and prove adequate financial resources will be issued the Certificate of Eligibility for
Nonimmigrant (F-1) Status (Form 1-20), which will be used by the student to apply for F-1 student visa status.

Admission through the Bridge Program for International Students

The Bridge Program is designed to help international students adjust to the academic English-language college
environment. In the Bridge Program, international women combine enrollment in English-language courses during
the first year with a course from an approved list.

Conditional acceptance, or acceptance through the Bridge Program, is offered to students who receive a 500 and
above on the paper-based TOEFL, 173 and above on the computer-based TOEFL, or 61 and above on the internet-
based TOEFL. Students are also encouraged, and at times may be required, to participate in the summer American
College English Program.

To participate in the Bridge Program, the student is required to:
e Enroll in three ESL classes for two terms and take one elective course from an approved list.
e To successfully complete the Bridge Program and remove the conditions of admission, the students must
successfully complete a post-test and have a strong faculty recommendation.

The admissions application process and deadlines are the same as for fulltime undergraduates.

Proof of Finance
It is incumbent upon each accepted international student to provide sufficient funds to cover all direct and indirect
educational expenses before being issued the official 1-20 form. Except for the merit scholarship (see page 26),
awarded to eligible international students, no additional financial assistance is provided by Chatham College. The
student, her family, and outside sponsors (to be identified by the student) are expected to provide the remaining
amount of the cost of attendance. Students must provide:

o  Proof of financial resources in the form of two original bank statements, indicating enough funds in the

bank to cover all direct and indirect educational costs for the first year at Chatham College
o A letter from the student’s sponsor indicating ensured support for the remaining years at Chatham College.
o A completed certificate of finance form provided by the Office of Admissions.

For additional information regarding proof of finances, please contact the international admissions counselor at 412-
365-1290. Further information is available from the Office of Admissions.

TOEFL (Test of English as a Foreign Language) Registration Information

Submission of an official TOEFL score is required for undergraduate and graduate applications if English is not the
student’s primary language. Outside the United States, registration information typically is available at U.S.
educational commissions and foundations, U.S. Embassies and Consulates, and some private educational
organizations, such as the Institute of International Education (IIE) and Peterson’s Advising Centers. Students also
may request registration information and forms from TOEFL/TSE Publications, P.O. Box 6154, Princeton, NJ
08541-6154 USA. Or they may call 609-771-7100. TOEFL scores can be forwarded directly to Chatham at no
additional expense to the student. In order to do so, the student must mark Chatham’s four-digit TOEFL code (2081)
on the test sheet.

Admissions Procedures for Visiting Students

Chatham welcomes visiting students from other colleges and universities for a term, an interim, or a full year. The
student should be in good academic standing at her own institution and should have written approval from the major
academic officer of her college. She should apply at least four weeks before the beginning of the term. Tuition, fees,
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and resident charges are assessed as for Chatham students. All inquiries should be directed to the Office of
Admissions.

International visitors are welcome to attend Chatham College as non-degree-seeking students through formal
exchange programs with sister colleges or by individual arrangement. The academic schedule typically includes
English language, American culture, and other academic course work. Full participation in extracurricular activities
is encouraged. For more information, students may contact the Office of International Programs.

Admissions Procedures for High School Scholar Students

Chatham invites serious high school students seeking the additional challenge of college-level work to participate in
the High School Scholar Program. Students or secondary counselors may contact the Office of Admissions for
detailed information and application procedures at 800-837-1290.

Dual Enrollment Program

Dual enrollment, referred to as “concurrent enrollment” in the school code, is an effort by the Commonwealth to
encourage a broader range of students to experience post-secondary coursework and its increased academic rigor,
while still in the supportive environment of their local school. It is a locally administered program that allows a
secondary student to concurrently enroll in post-secondary courses and to receive both secondary and post-
secondary credit for that coursework.

Please check with your school district or contact the Office of Admissions to see if your school has a participating
agreement with Chatham.

Undergraduate Financial Aid

Chatham College offers both need-based financial aid and merit-based scholarships. Admission to Chatham is
exclusive of financial need. In recent years, more than 85 percent of the student body has received some form of
financial assistance at Chatham.

Financial aid services are provided to our students through the HUB, Chatham’s service center for enrolled students.
The HUB also provides student account and registration related services. Students are encouraged to visit the HUB
or call 412-365-1777 with any questions or needs. The HUB is located in Braun Hall.

General Financial Aid Information

Financial aid is the assistance students receive from federal, state, institutional, and private sources to help finance
their college educations. Financial aid may take the form of scholarships and grants (gift aid that does not require
repayment), student loans, or student employment. Financial aid may be based on financial need and/or merit.
Chatham uses information from the Free Application for Federal Student Aid (FAFSA) to determine a student’s
need.

Once a student has completed the financial aid application process and is found eligible for need-based and/or merit-
based aid, she will receive a financial aid package detailing the combination of sources used to provide financial
assistance. It is our hope that the financial assistance offered through Chatham College, combined with family
resources, will provide the funding necessary for all qualified students to obtain a Chatham education.

Financial Aid Eligibility
To be considered for need-based financial aid at Chatham, a student must meet certain minimum requirements:
1. Be enrolled in a degree-seeking program at Chatham on at least a half-time basis of six (6) or more credits
2. BeaU.S. citizen, permanent resident, or eligible non-citizen (with appropriate INS documentation)
3. Maintain “Satisfactory Academic Progress” as defined by the College on page 30
4. Demonstrate financial need as defined by the College and specific program requirements.

Determining Financial Need

To determine the need for financial aid at Chatham, the student must file the Free Application for Federal Student
Aid (FAFSA). Based upon the information reported by the family, including income, assets, family size, and number
in college, a federal calculation determines the “Expected Family Contribution.” The federally calculated family
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contribution is constant no matter which institution a student attends. Determining a student’s eligibility for aid
involves three basic components:
Cost of Education — Family Contribution = Need

After the College receives a student’s processed FAFSA, the family contribution is subtracted from the “cost of
education” at Chatham. This “cost of education” takes into consideration tuition, fees, room, board, books, and
miscellaneous personal expenses. The result of this calculation is a student’s financial need. All students, regardless
of family income, are encouraged to apply for financial assistance in order to explore available aid options.

Financial Aid Application Process

To be considered for all types of need-based financial aid described in the catalog, a student must complete:

1. The FAFSA as soon as possible after January 1. The FAFSA may require four weeks’ processing time.
Continuing students should submit their completed FAFSA by March 15. Failure to submit by this date will
delay registration for the following fall term. New students should submit their completed FAFSA as soon
as possible to expedite processing and Fall registration.

2. Appropriate grant applications, if from a state offering grants that can be used for study at Pennsylvania
colleges (Arkansas, Connecticut, Delaware, Ohio, Maine, Massachusetts, Michigan, Rhode Island,
Vermont, West Virginia, Washington, DC)

3. A master promissory note with a participating lender (applies only to students awarded a Stafford Loan).

All students whose files are selected for verification also will be required to provide: (1) a completed Verification
Form; (2) verification of all nontaxable income, if applicable; (3) signed copies of the student’s (and the spouse’s, if
married) federal income tax return from the calendar year preceding the academic year for which the aid is
requested. Parents of dependent students also need to submit copies of the appropriate federal income tax returns.

International Student Financial Aid

Financial aid for international students at Chatham is available to eligible students in the form of scholarships (aid
that does not require repayment). For more information, applicants may contact the international admissions
counselor at the Office of Admissions.

No Need Financial Aid Programs/Payment Options

While all students are encouraged to complete the FAFSA to apply for need-based financial aid, other financing
sources are available to families who do not qualify for, or who choose not to apply for, need-based assistance.
Some of these sources are listed in the following sections.

Scholarship Opportunities

Chatham College offers a wide variety of academic scholarships, which are awarded to students independent of
financial need. More information is given in the Chatham Merit Scholarships section listed under “Undergraduate
Financial Aid Programs” that follows.

Employer-Paid Tuition
If your employer is paying your tuition and you would like to defer the payment of your tuition from the first day of
class until 30 days after grades are published, then you should follow these steps before the start of class for each
term:
e Complete an Employer-Paid Tuition Form (available on the Chatham website)
e Have an authorized official at your company sign the form and send it by mail or fax to the HUB before the
start of classes. Our fax number is 412-365-1643. The form must be received no later than the add/drop
deadline for the term.

When the HUB receives the form, we do two things:
e Refrain from charging your account monthly late fees ($25 per month) for the length of that term
e Charge your student account a Tuition Reimbursement Fee (a one-time charge of $25 per term to
compensate for the delay in payment.)
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Full payment of your student account is due no later than 30 days from the time grades are published for the term. If
payment is not received by that time, your account will be considered delinquent and subject to all penalties
associated with delinquent accounts.

It it very important to remember that you, the student, are ultimately responsible for payment of your student
account, regardless of actions taken, or not taken, by your employer.

Please remember to complete the form for each term you are attending classes.

Undergraduate Financial Aid Programs
The following is a list of several federal, state, and institutional aid programs offered at Chatham College.

Grants and Scholarships

Chatham Merit Scholarships and Awards for Students

In recognition of the academic achievements of our students, Chatham offers a comprehensive merit scholarship
program. Scholarships are awarded to full-time students without regard to financial need. All applicants with proven
records in academic achievement are considered. Chatham aid is available for eight terms of full-time study.

The following awards are examples of scholarships offered by Chatham College.

e Presidential, Trustee, and Founders’ Scholarships: Based on academic excellence, students may qualify for
the Presidential, Trustee, or Founders” Scholarship. The scholarship amount will be determined once the
student is admitted to the College. Scholarships are renewable annually based on a cumulative GPA of 2.8
or higher.

e World Ready Women Scholarships (in addition to Presidential, Trustee, or Founders’ Scholarship):
Students must have received the Presidential, Trustee, or Founders’ Scholarship, have demonstrated a
record of extracurricular achievement in school or community, and be a senior in high school. Scholarships
are renewable annually based on a cumulative GPA of 2.8 or higher.

e Girl Scout Gold Scholarship: Offered to Girl Scout Gold Award Recipients (must provide proof of award).
Scholarships are renewable annually based on a cumulative GPA of 2.8 or higher and participation in
Chatham’s community service activities.

e Girl Scout Leadership Award: Offered to women who were members of Girl Scouts for a minimum of two
years but not Gold Award recipients (must provide proof of membership). Scholarships are renewable
annually based on a cumulative GPA of 2.8 or higher and participation in Chatham’s community service
activities.

Federal Pell Grants
These federally funded grants are available to undergraduate students with demonstrated financial need.

Federal Supplemental Educational Opportunity Grant (SEOG)
Federally funded grants are available to undergraduate students with exceptional financial need.

Pennsylvania State (PHEAA) Grants
These state-funded grants are available to undergraduate Pennsylvania residents with demonstrated financial need.

Grants from Other States

Grant and scholarship programs are offered by various states for their residents to use toward educational costs
outside the home state. Students in Arkansas, Connecticut, Delaware, Maine, Massachusetts, Michigan, Rhode
Island, Vermont, West Virginia, and Washington, DC, should contact their state agencies for information about
these programs.

Chatham Grants and Endowed Scholarships

These funds are made available by the College and awarded to full-time undergraduate students who demonstrate
financial need. Award amounts vary. Chatham aid is available for eight terms of full-time study only.
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Legacy Scholarships
Scholarships are made available to students who are daughters of Chatham alumnae and for sisters of currently
enrolled students. Applicants may contact the Office of Admissions for details.

Transfer Scholarships
Transfer students to Chatham College may be eligible for scholarships based on their academic records. Applicants
may contact the Office of Admissions for details.

Chatham Scholarships for International Students

In recognition of academic, leadership, and personal achievements, accepted international undergraduate applicants
may be awarded partial tuition, renewable scholarships. Award decisions are based on admissions application
materials, including academic records, letters of recommendation, standardized test scores (TOEFL or IELTs), and
indication of community involvement and activities. Merit is the primary consideration.

Campus Employment

Federal Student Employment Program

This campus employment program is provided through federal funds and available to students with demonstrated
financial need. Students employed under this program work approximately 10-12 hours per week in various jobs on
campus or in off-campus community service, tutoring, or career-related positions. Listings of opportunities are
available through Career Services or College Central Network at www.collegecentral.com/chatham.

Federal Student Employment Frequently Asked Questions:

1. What happens if I am unable to work the total amount of hours that | was awarded?
Students will receive payment only for the hours worked.

2. How is work-study related to financial aid?
Work-study money is listed as aid on the student’s financial aid award letter. Students have to be eligible to
receive money through the Federal Work-Study Program. A student interested in Federal Work-Study must
complete the FAFSA every year.

3. Why isn’t my work-study award on my bill?
Your work-study amount is not on your bill because you have to work to receive the money. After a student
has earned money through the program, she has the option to sign her checks over to Chatham to be applied
toward her account. If a student decides not to sign her checks over to Chatham, she can cash the check for
personal use but will not receive the funds as a credit on her accounts and may owe the College money.

4. What if my contract indicates that | need to work 15 hours per week, but my schedule only permits me to
work 10 hours per week?
You should coordinate your needs with those of your supervisor. Your contract indicates the total number
of hours per week that you would need to work to receive your entire work-study award. Schedules should
be arranged with department supervisors in advance to determine a schedule that is manageable between
both parties. Students will not be penalized if they cannot work 15 hours per week, but should keep in mind
that they will only be paid for the hours that they work.

5. Do I have to pay money back if | don’t work all of my hours?
No. Students do not have to pay money back to the Federal Student Employment Program if they do not
work all their hours. However, they will not receive payment for hours they do not work.

Student Loan Programs

Please note that the majority of Stafford Loans are delivered to Chatham College through electronic funds transfer.
If students choose a lender that is not on our Preferred Lender list, Stafford and/or PLUS loan funds may come in
the form of a check, which requires a student or parent signature. All other forms of student financial aid are
disbursed to Chatham College via electronic funds transfer or check.

Federal Perkins Loan

This long-term, low-interest loan is administered by Chatham College and awarded to students who have
demonstrated financial need. Repayment and interest charges begin nine months after graduation or cessation of at
least half-time enrollment. Students awarded a Perkins Loan must sign a promissory note at the start of the term.
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Federal Subsidized Stafford Loan

This long-term, low-interest loan is awarded to students who have demonstrated financial need. The interest rate is
variable and is adjusted every July 1. Repayment and interest charges begin six months after graduation or cessation
of at least half-time enrollment. To obtain this loan, the student must complete a master promissory note with a
lending institution in addition to filing the FAFSA. Students are encouraged to contact the HUB at 412-365-1777 to
obtain a list of preferred lenders.

Federal Unsubsidized Stafford Loan

This low-interest loan is available to all students regardless of financial need. The variable interest rate is adjusted
every July 1. This loan also provides additional loan eligibility to independent students or to dependent
undergraduate students whose parents are denied a federal Parent Loan for Undergraduate Students (PLUS). While
re-payment begins six months after graduation or cessation of at least half-time enrollment, the student must make
interest payments or have the interest capitalized during in-school, grace, or deferment periods. To obtain this loan,
the student must complete a master promissory note with a lending institution in addition to filing the FAFSA.

Federal (PLUS)

This loan is made available through lending institutions to parents of dependent students, as well as graduate
students who are enrolled at least part-time. Applicants must submit to the lending institution a loan application for a
credit analysis. The variable interest rate is adjusted every July 1. Repayment begins within 60 days after the loan is
fully disbursed. Deferment options are available.

Alternative/Private Loans

Other Non-Federal/Private Loans, sometimes called Alternative Loans, are available to all students to help fill the
gap that sometimes exists between the cost of a Chatham education and a financial aid award. These loans can be
deferred until six months after graduation, provided you are enrolled at least part-time, which is six credits. These
programs require credit worthiness or a co-signer. For more information on these types of loans, please visit
www.salliemae.com.

Eligibility requirements and funding for the programs described here are subject to change without notice. Federal
loans are available to U.S. citizens and permanent residents only.

Chatham Policies That May Affect Your Undergraduate Aid

1. Financial aid awards can be made only when a student has been accepted to a degree or a teacher
certification program at Chatham and has completed the FAFSA. If the student has submitted the FAFSA
with estimated information, the award may be adjusted once the actual tax returns and supporting
documentation are reviewed during the verification process.

2. Students are responsible for reporting to the College all financial assistance received from other sources
such as outside scholarships, grants, Office of Vocational Rehabilitation assistance, or tuition waivers. All
outside assistance must be taken into account in the packaging of the student’s financial aid and may result
in an adjustment of the aid package if notification is received after the initial package is awarded.

3. Financial aid is awarded annually and requires completion of the FAFSA each year.

Refund of Excess Financial Aid

Students may be eligible for a refund if their financial aid and/or other credits exceed current semester charges.
Refunds are issued weekly after the add/drop period once all charges and financial aid have been applied to the
student account.

All refunds are automatically mailed directly to the student’s permanent address on file. Students who would like to
request their refund be held for pick-up, or to request that Chatham College retain their refund to cover future
expenses, must complete a Refund Authorization Form. This form must be completed within the first two weeks of
each semester to ensure the refund is processed correctly.

The refund check will be made payable to the student unless the refund balance is generated by the receipt of a
Parent Plus loan. In that event, the refund will be made payable to the parent and mailed to the parent’s address.
Please note: if a student has paid tuition via credit card and funds are received that create a credit balance, the funds
are returned to the credit card, not the student.
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Satisfactory Academic Progress

Good academic standing and satisfactory academic progress are necessary for financial aid eligibility. Full-time
undergraduate students must complete 24 credits for every two terms of enrollment. Full-time undergraduate
students must maintain a required cumulative grade point average of 2.0. Part-time students must complete 75
percent of credits attempted and maintain a 2.0 cumulative grade point average. Please note that Chatham
scholarships require different grade point averages.

Financial Aid for Study Abroad

Students enrolling in a study abroad program through a consortium agreement between Chatham College (home
institution) and an accredited American institution (host institution) may be eligible to use their federal grants and
loans to assist with educational costs. Chatham’s institutional financial aid cannot be used to assist with educational
costs associated with a study abroad program.

A student must initiate the completion of a consortium agreement in order for the HUB to determine if her costs
permit the use of federal grants or loans. The consortium agreement requires the student to obtain confirmation from
the host institution of the actual program costs. In addition, the student must supply a list of the courses she will be
enrolled in during the term abroad.

Upon receipt of the consortium agreement from the host institution, the registrar will confirm the number of credits
to be accepted for Chatham credit. The director of financial aid will then calculate the student’s federal aid eligibility
based upon the abroad cost of attendance. The student will then be notified of the exact amount of aid to be made
available for the study abroad term. Students must make payment arrangements with the host institution. The
majority of institutions require payment in full before financial aid is disbursed.

Undergraduate Financial Information

Tuition

To be considered a full-time student for purposes of determining charges and full-time eligibility for financial aid,
an undergraduate student must be enrolled for 12 credits in the fall term, at least 12 credits for the combined
spring/Maymester terms and 12 credits in summer terms.

Charges are computed under the following schedule:

Full-time Tuition (12-21 CreditS) ... . uir e e et e et e e e e e e e e e r e e et e e e anans $12,007 per term
More than 21 credits is considered a financial overload and will be billed at an additional $583 per credit.
Part-time TUItion (1-11 CreditS) .. .ueereirie et ie e e et e et e e et e e ee e e e e e e e e aeeenes $583 per credit

Maymester Tuition

For regular full-time students who take a Maymester course on campus and are registered for a minimum total of 12
credits in the combined spring and Maymester terms, there are no additional tuition, room, or board charges for
Maymester. Spring and Maymester are billed as one term. Some Maymester courses may involve extra expenses for
special supplies or travel. International students must be registered for a minimum of 12 credits in the spring term in
order to maintain their F-1 status.

Room and Board
Housing
Housing charges are computed under the following schedule:

Campus Residence Halls. ... e e e e $1,940 per term*
*Students in single rooms will be charged a premium of $150 per semester unless they provide medical
documentation that they need to live in a single room for specific health reasons, and the request is approved by the
director of residence life.
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Chatham Apartments

Unfurnished $1,975 per term

Furnished $2,125 per term

Graduate/Gateway $850 per term

Linzer Apartments $760 per month (billed twice per year)

(Residents must be single or legally partnered Gateway or graduate students)
Housing Damage Deposit $200

Residential students must pay a one-time damage deposit. The deposit is placed in escrow for the length of the
student’s stay in the residence hall. The deposit, less any amount owed to the College, is refunded upon graduation
or withdrawal.

Meal Plans

Students who live in Fickes, Rea, Laughlin, or Woodland halls are required to be on a meal plan. Each meal plan
comes with “flex” dollars to be used in the snack bar, coffee bar, or dining hall. Students may use flex dollars for
themselves, or they may use them for guests’ meals. Students may change their meal plan during the add/drop
period each term by completing a new Meal Plan Contract, available in the Student Accounts Office. Meal plan
changes will not be permitted after the add/drop period each term. Unused meals are forfeited at the end of each
term. Unused flex dollars are forfeited at the end of the academic year.

Students who live in Chatham Apartments are required to be on a special apartment meal plan. Unused meals are
forfeited at the end of each term. Unused flex dollars are forfeited at the end of the academic year. Students may opt
to choose one of the residential meal plans (see above) in lieu of the Apartment Meal Plan.

Commuter students have the option of purchasing any of one of the meal plans offered by completing a Meal Plan
Contract, available in the Student Accounts Office. The Meal Plan Contract must be completed and submitted to the
Student Accounts Office by the end of the add/drop period each term. Commuter students can also purchase special
Cougar Dining Dollars (similar to the flex dollars included with meal plans), which can be used in the snack bar,
coffee bar, or dining hall. They may be purchased in $50 increments and must be prepaid. Cougar dollars do not
expire until the student leaves Chatham. More information about Cougar Dining Dollars is available in the Student
Accounts Office.

Meal Plan charges are computed under the following schedule:

Plan A Residential Plan 19 Meal Plan + $50 Flex $1,853 per term

Plan B Residential Plan 14 Meal Plan + $100 Flex $1,853 per term
Plan C Residential Plan 10 Meal Plan + $200 Flex $1,853 per term
Plan D Apartment Plan 25 Meals + $200 Flex $340 per term
Plan E Commuter Plan 25 Meals + $200 Flex $340 per term

Chatham Telephone Service

The College provides each resident student with a phone jack in the student’s room. The student is responsible for
bringing a touch tone phone. 800/888 calls, most local calls (refer to your student handbook for a list of exchanges),
and on-campus calls can be made from this phone. Outgoing calls will need to be made using a calling card.

Miscellaneous Charges and Fees

AdmMissSion APPHICALION FEE .....cvciveiiiii et sr e s b reenea $35 per application
The admission application fee is a non-refundable fee charged for processing an admission application and
is not applied as credit to the student account.
F A o] o Lo AN o =T USSR $50 per course
Students enrolled in the visual arts department’s two and three dimensional studio courses and digital arts
courses pay this fee to help defray the costs of materials, supplies, software, and equipment.
APPIIEA MUSIC FEE......ieiiiit bbbttt sre e $250 per term/
1 hour lesson per week
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APPIIEA MUSIC FEE......iiiiectee bbb ettt ebeen e $125 per term/
half-hour lesson per week

The applied music fee is charged each term for private instruction in piano, organ, voice, violin, or other
instruments. Students majoring in music may take 12 credit hours of applied music at the rate of one course
per term without charge in the junior and senior years. A student taking a course for noncredit must apply
through the Laboratory School of Music.

AUGIE FBE ..ottt ettt ettt et et e st et e be e eteebe e etesbe e etesbe e $25 per course
Any full-time student who registers for a course on a recorded audit basis is charged a non-refundable audit
fee, payable at the time of registration. The academic regulations for overload must be maintained. Part-
time and non-matriculated students enrolled during the fall and spring terms, and all students enrolled
during the summer terms, must pay all regular credit tuition and fees.

CAMPUS FBE ..ttt b bbbt bbb bbbt $11 per credit
The campus fee is mandatory for all students and entitles each student to all student publications (with a
minor additional fee for yearbook); admission to college social events, student-sponsored concerts and
lectures; and membership in the Chatham Student Government, Chatham Activities Board, and all other

student organizations.
Chatham Abroad AdMINISLIAtIVE FEE ........ccviiiiiriiciriese e $830

This fee helps to defray the administrative costs associated with the Chatham Abroad Program.
COHBCLION FBE.....eiiiiitiiecit ettt bbbt ne e Varies

This fee is charged to the student in the event a student account is determined uncollectible by the College
and it is assigned to a third party collection agency. The exact amount of the collection fee will vary based
upon the delinquent account balance.

Experiential Learning Credit POSHING FEE........cocoiiiiiiricece s $75 per credit
This fee is charged for each credit a student receives through faculty approval of her experiential learning
portfolio.

GrAQUALION FEE ...vvvvcvieiicietictete sttt ettt ettt ettt ettt e bt s et et te b be e nn et $100 per degree
This one time fee covers the cost of the diploma and graduation materials and services.

Health Services/Medical Professional FEe ..o Varies

The College bills the student directly for physician office visits and various services. A listing of fees is
available in Health Services.

Late AQA/DIOP FEE ....viiiiicticice ettt sttt ettt beebe et e e e et e srenbesrenreas $50 per course
Any student who receives permission to make a course change to their schedule after the end of the
add/drop period will be assessed this fee.

Late Financial ClearanCe FEE.........ccooiiiiiiiie ittt $150 per term
This fee is assessed to students not financially cleared by the published tuition due date each term.
Late PAYMENT FE ...ttt ettt ettt $35 per month

This fee is assessed monthly to any student account for which payment was not received by the due date
indicated on the monthly account statement.

Late REGISIIALION FEE.......cuiuiiieiiiiciete ettt $150 per term
This fee is assessed to continuing students who process a new registration after the open registration period
published each term.

LAUNGIY FBB ...ttt ittt ettt sttt sttt sttt st be et e st e s e et e st eseebe st ereebe st eseebe st esaebesrereabeeas $50 per term
All students living in a residence hall or the Chatham Apartments will be assessed this fee for the unlimited
use of the onsite laundry facilities. Graduate and Gateway residents of Linzer and Chung apartments use
coin-operated machines and are not assessed this fee.

Liability INSUFANCE FEE ....oviiiiiieiieie ettt abe e $20 per term
A fee charged to students taking classes in the Education or Counseling Psychology Program for liability
insurance during field work.

Photography COUISE FEE........ciiiiee ettt bbb e $50 per course

This fee is charged for all photography and audiovisual courses requiring additional instructional supplies.
Replacement ID Card FEE........ooiiiiiieiie ettt $25 per card

This fee is charged to students who obtain a replacement ID.
] (U LCTo O Lo =T SO $50 per check

Students will be assessed this fee for any check returned for insufficient funds, closed account, stop
payment order, or for any other reason that would cause the check to be returned to the College.
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SCIENCE LaDOrAtOrY FEE .....c.iiiiciiiict e $50 per course
This fee is charged to all photography and audiovisual courses requiring additional instructional supplies.
SENIOr IN ADSENTIA FEE.....cviiiciiricice ettt neneais $583 per credit
When a senior is permitted in a rare emergency and with formal approval of the Committee on Academic
Standing to complete all or a portion of her senior year in absentia, she is charged this fee per credit. The
fee is waived if the student is enrolled in and paying for the tutorial during the in-absentia period.

Student Accident and Sickness INSUrance POLICY .......cccccoviviieiiivcicsce e $640 per term
See section on Student Accident and Sickness Insurance (page 34) for further information.
Student Teacher PIaCEMENT FEE.......oiiiiiiiiire e $450

This fee covers the cost of teacher placement charged by the school district.
Payment of Expenses

Term Invoice

The Student Accounts Office will mail term invoices to registered students approximately a month prior to the start
of each semester. The term invoice will list anticipated charges and credits based on the student’s status at the time
of invoicing and are subject to change. A student must be financially cleared by the published tuition due date for
any balance due on the term invoice. Financial clearance is the final step in the registration process and may be
obtained by paying the balance due in full, or by enrolling in a College approved payment program. Payment by
check or money order should be made payable to Chatham College and addressed to Chatham College, Office of
Student Accounts, Woodland Road, Pittsburgh, PA 15232. Payment by credit card is also available by completing
the appropriate remittance attached to the Account Statement. Failure to financially clear by the tuition due date
listed on the term invoice will result in a late financial clearance fee. Students not financially cleared by the end of
the first day of classes will have their registration cancelled. When registration is cancelled for non-payment, tuition,
fees, room, and board will be credited, and any financial aid will be withdrawn. The student will still be liable for
any bookstore charges, fines, late fees, etc., that have been levied against their account. Resident students will be
expected to vacate College housing immediately.

Monthly Account Statement

The Student Accounts Office will mail monthly account statements to students around the first of each month. The
statement shows all College charges and credits for the previous month, as well as any unpaid financial obligation to
the College. Payment by check or money order should be made payable to Chatham College and addressed to
Chatham College, Office of Student Accounts, Woodland Road, Pittsburgh, PA 15232. Payment by credit card is
also available by completing the appropriate remittance attached to the Account Statement. Failure to pay the
amount due by the due date listed on the statement will result in a late payment fee.

Past Due Accounts
A student account is considered past due when a scheduled payment is not paid by the required due date. The
following actions will be taken against any student with a past due account:
e  Place the student on financial hold
e Withdraw all charging privileges
Withhold grades
Withhold transcripts
Withhold statement of transfer in good standing
Cancel dining hall privileges
Request that a student vacate campus housing
Withhold the ability to register for future terms
Cancel the student’s current registration at the College
Withhold receipt of the degree
Withhold participation in graduation ceremonies
Garnish work-study wages
Place the account into collections; charging the student all related collection costs
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Student Accident and Sickness Insurance

Chatham College requires all full-time students to have health insurance. The coverage can be provided by the
College sponsored plan or through your own comparable health insurance plan. Enrollment in the Student Accident
and Sickness Insurance Plan is available to all matriculated students. Enrollment can be completed directly with the
insurance agent, Special Risk Consultants, Inc., with the Enrollment Form found in the brochure mailed to all
students. A charge of $640 will be placed on the student’s fall and spring student account to cover the cost of the
plan. Students should work with the Financial Aid Office to ensure that the cost of the plan is included in the
calculation of the overall cost of attendance for Student Financial Aid packaging.

Full-time students who have alternate coverage may waive enrollment in the Chatham College Accident and
Sickness Insurance Plan by visiting the Chatham home page, clicking on the Student Health Insurance Waiver
button and completing the waiver form. Any full-time student who does not complete the waiver process online by
August 18 (January 1 for new spring semester students) will automatically be enrolled in the Chatham College
Student Accident and Sickness Insurance Plan and the cost of the plan billed to their student account.

Institutional Refund Policy

An institutional refund policy has been established for those students who process a complete withdrawal (all
classes) or leave of absence from the College. Adjustments are for tuition, room, and board charges only; non-
refundable deposits and fees are not adjusted or refunded. To be entitled to a refund, a student must give the College
written notice of complete withdrawal. Non-attendance and/or non-payment of tuition charges do not constitute an
official withdrawal. No adjustments will be made for students who process a course withdrawal (one or more classes
as opposed to all classes).

Institutional refund adjustments for complete withdrawals are made according to the following schedules:

Fall/Spring

Before the first day of the semester: 100%
1st — 14th day of semester: 80%

15th — 28th day of semester: 50%

29th day of semester and beyond: 0%

Maymester/Summer

Before the first day of the semester: 100%

Before end of add/drop: 80%

Semester less than or equal to 30% complete: 50%
Semester greater than 30% complete: 0%

After the Institutional Refund Policy is applied, any balance is due upon withdrawal. Any credit amount will be
refunded within 14 business days.

For the purpose of computing any refund, a student’s withdrawal date is the date the student initiates the withdrawal
process by filing a notice of withdrawal or leave of absence.

Refunds for charges in room and board status will be calculated based on the same schedule used for a complete
withdrawal or leave of absence. The date used for this calculation is the date on which the director of residence life
and/or the vice president for student affairs receives written notification of the student’s intent to live off-campus.

Students sign a Housing Contract for two semesters. If a student chooses to live off-campus for the second semester,
she must notify the director of residence life in writing by December 1. Students will be held to their Housing
Contract for the second semester if written notification is not received by December 1, and their student account will
be billed room and board charges for the spring semester. If the student affairs division gives clearance for the
student to live off-campus, the College will refund the student’s initial $200 housing damage deposit, less any
amount owed for damages.
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Students can change to another meal plan only until the end of the add/drop period. If a student wishes to change her
meal plan after the add/drop period, such a change would need to be approved by the vice president of student
affairs. Should approval be granted, charges will be prorated. The date for this calculation is the date on which the
vice president of student affairs receives written notification of the student’s intent to change her meal plan.

Appeals regarding the institutional refund policy should be addressed in writing to the director of student accounts.

Return of Federal Funds

The Return of Title IV Funds Calculation is applied for all students who received Federal Financial Aid and have
completely withdrawn from the College. Withdrawal date is defined as the date the student begins the withdrawal
process, or officially notifies the College of intent to withdraw, or the midpoint of the term for a student who leaves
without notification to the College. Under these rules, the following guidelines have been established:

Students who withdraw from the College before 60 percent of the term may have a percentage of federal aid
returned to the federal government. Federal financial aid includes the Pell grant, SEOG, Perkins loan, Stafford loans
(subsidized and unsubsidized), and PLUS loans. This mandatory recalculation is based upon the percentage of
earned aid using the following formula: Percent earned = Number of days completed in the term up to withdrawal
date divided by the total number of days in the term. This is the percentage of federal financial aid disbursed that is
permitted to be applied toward institutional charges.

The amount of federal financial aid that will be returned to the federal government is based upon the percent of
unearned aid using the following formula: Aid to be returned = 100 percent minus percent earned times the amount
of aid disbursed towards institutional charges.

When aid is returned, the student may owe a balance to the College. The Office of Student Accounts will invoice the
student for any amounts owed. Students are responsible for any portion of their institutional charges that are left
outstanding after federal funds are returned.

Funds are to be returned in the following order:

Unsubsidized Federal Family Educational Loans (FFEL)
Subsidized FFEL Loans

Federal Perkins Loans

FFEL PLUS Loans

Federal Pell Grants

Federal SEOG

Other Title 1V assistance for which a return of funds is required
Other federal, state, private, or institutional funds

Student

CooNoGA~WNE
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Undergraduate Academic Programs and Procedures
Undergraduate Academic Programs

General Bachelor’s Degree Requirements
The Bachelor’s degree at Chatham may be earned by fulfilling the following requirements:

1. The satisfactory completion of 120 credit hours or the equivalent, the last 20 credits to be completed in
residence, and the satisfactory completion of at least two approved Maymester programs;
The satisfactory completion of all general education requirements;
The satisfactory completion of an approved major;
The satisfactory completion of the tutorial;
The completion of a minimum of 75 credit hours in residence at Chatham College for those students who
enter with first-year status. All Chatham-directed Maymester courses, Chatham summer courses, and
courses taken in cross-registration are credited toward fulfilling the residence requirement. Transfer
students entering Chatham with sophomore standing are required to complete a minimum of 54 credit hours
at Chatham College. Transfer students entering Chatham with junior or senior standing are required to be in
residence for a minimum of three long terms and to complete successfully a minimum of 45 credit hours;
and
6. A cumulative grade point average (GPA) of 2.0 in all course work.

arwn

Second Degree
Students who already have a bachelor’s degree from a regionally accredited institution of higher education may take
a second bachelor’s degree at Chatham by fulfilling the following requirements:
1. The satisfactory completion of an approved major in a field different from that of their first degree;
2. The satisfactory completion of the tutorial; and
3. A cumulative GPA of 2.0 in all course work.
Second degree students are exempt from all general education requirements.

General Education
Chatham College’s General Education curriculum requires courses that cumulatively impart the broad skills needed
to be World Ready Women.
e The intellectual habits of analytical reasoning and public presentation that enable lifelong learning.
e The sense of civic responsibility that comes from an understanding of the issues facing our communities,
nations, and world and of our place in them.
e A general understanding of and appreciation for all places, cultures, arts, and people that enrich our lives.
e A knowledge of the self and of our abilities and values.

To be able to adapt to changing circumstances, students must be able to continue to learn, investigate, analyze, and
make reasonable and ethical choices. This is learned by building knowledge and skills in broad areas that will give
students a basis of understanding that they will use to deal with problems and situations they encounter throughout
their lives. Chatham’s General Education program teaches students to learn how to know when they need additional
information; find and evaluate that information; assimilate the information within the context of a problem or
situation; combine the information with other knowledge and perspectives; and act upon it in ways that are ethical
and beneficial to the whole.

The three primary themes of the College mission are global understanding, environmental responsibility, and
women’s public leadership. The General Education program is designed to develop the liberal arts skills and
knowledge of these aspects of the mission incrementally, from years one through four. The program leads students
through courses in local, national, and global issues in a developmental fashion through a series of dedicated core
courses. The culmination is a final Integrative Seminar where students bring the perspectives of their major
disciplines along with the liberal arts perspectives from the General Education curriculum to bear on a project
relating to the themes of the College mission.
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In addition, the General Education core courses also teach academic skills developmentally. Students will develop
skills in information literacy, critical reading, analytical thinking, problem solving, and public communication
through writing and speaking in each General Education course.

First-Year Student Courses

The first-year student sequence is a common intellectual experience that serves to introduce students to the College
community and its culture, provide opportunities to learn about the city of Pittsburgh and the resources of the urban
environment, and study issues of concern to women. These courses provide students with the analytical and
communication skills essential for successful college performance.

First-Year College Seminar

College Seminars focus on topics of particular interest to individual Chatham faculty and introduce
students to the themes of the College: global understanding, women’s public leadership, and environmental
responsibility, or to the underlying concepts of these themes broadly defined (e.g., women’s public
leadership vs. women and gender broadly conceived). These seminars provide students with an opportunity
to develop and practice critical reading, analytical thinking and writing, and public communication in a
participatory, seminar setting. While building these seminars upon their own scholarly passions, professors
design these courses specifically for first-year students. Students are encouraged to ask difficult questions,
consider and explore multiple answers, and develop strategies for articulating and arguing their intellectual
positions. These seminars feature a discussion of writing concurrent with its regular practice through
coursework. Supplemental Instruction is available through the PACE Center for any student who may
require additional help with writing skills beyond what is normally covered in the classroom.

Arts First Seminar

This course provides an introduction to arts through visits to exhibitions and to musical, theatrical, and
other performances and gives the student the intellectual basis for appreciating the arts through lectures and
hands-on studio work. The course also encourages self-discovery through the arts.

First-Year Science Seminar and Lab

With an emphasis on quantitative and formal reasoning, critical reading, and analytical thinking, students
will identify and evaluate data and become knowledgeable consumers of scientific information. In both the
classroom and the laboratory, students will be challenged to solve problems through careful observation
and active experimentation.

Sophomore-Level Course

Citizenship and Civic Engagement

Citizenship and Civic Engagement courses encourage student development of multifaceted knowledge
about U.S. political, economic, and social issues coupled with the acquisition of abilities that foster
effective participation in civil society. Courses may include service learning and/or experiential learning
components.

Junior-Level Course
Diversity and Identity in Global Context
The intention of the courses in this area is to help prepare students for responsible citizenship in a global
community. Students develop a broad, multifaceted knowledge of the breadth of human diversity within a
global context. Students will acquire an understanding of how socially constructed categories such as race,
ethnicity, gender, class, religion, sexuality, and nationality emerge, evolve, inform, and affect the
individual. These courses consider texts, theories, and/or art through an explicit comparison between the
United States and other societies, comparisons between or among other societies, or through an extensive
study of one individual culture outside the United States.

Senior-Level Course
Integrative Seminar
The Integrative Seminar functions as a culminating, interdisciplinary experience for general education by
enabling graduating seniors to integrate and synthesize knowledge gained from their majors with
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knowledge gained through general education by demonstrating the application of their disciplinary
knowledge to courses broadly conceptualized around the College themes.

To integrate disciplinary knowledge and general education skills and experience, students must research,
analyze, write, lead, debate, present, persuade, work as a group, and learn from one another and from
people outside the College. The importance of this seminar as a culminating experience for students
enables them to demonstrate to future employers that they have the skills needed to make a contribution in
their professions by displaying those skills (writing, research, creativity, analytical, oral, persuasive),
knowledge (students will have expanded on the knowledge of their own disciplines and on that of others),
leadership, and the ability to work collaboratively with others.

Additional General Education Requirements
The following requirements must be fulfilled for a student to graduate from Chatham College. These courses may be
taken at any time during a student’s matriculation at the College.

Quantitative Reasoning

Quantitative reasoning courses are intended to help students develop their ability to understand information
presented in mathematical terms and to use quantitative methods to answer questions and solve problems.
Quantitative reasoning courses are in mathematics, numeracy, or statistics. Acceptable courses fulfilling the
quantitative reasoning requirement may be determined by a student’s major program. Students are strongly
encouraged to complete this requirement early in their academic career.

Wellness

From a holistic perspective, wellness courses include those involving physical activity, courses on healthy lifestyles,
or courses on gaining a sense of personal fulfillment (i.e., spiritual fulfillment, meaningful life, or purposeful life).
Students are required to fulfill a total of four courses from a combination of integrated courses, lifetime activity
courses, and/or developmental courses defined below. Students are required to take a minimum of two courses from
the lifetime activity courses. The remaining two courses can be completed through any combination of courses in
the categories listed below.

Integrated Courses

Integrated courses combine physical activity requirements with classroom work and may be individually or team-
taught. Courses may be either one, two, or three credits, and they will include examinations, papers, laboratories, or
other components of academic offerings.

Lifetime Activity Courses

These one-credit physical education courses are designed to teach a fitness activity that people are generally able to
continue throughout their lives. Course expectations are fulfilled largely during class time. These courses are offered
on a pass-fail basis only, and particular courses may not be repeated under the same course number. Course topics
may only be repeated at increasingly advanced levels.

Developmental Courses
These one- and two-credit courses explore one or more dimensions of physical, emotional, or spiritual wellness or
life goals. The courses will include examinations, papers, laboratories, or other components of academic offerings.

Intercultural/International Experience

Participation in the global community is closely related to the ability to understand and appreciate cultural
difference, and nothing brings this more sharply into focus than an examination of at least one other society’s
experiences and views of itself and the world. A foreign language not only affords unique access to a different
culture and its ways of life and thought, but also increases awareness of one’s own language and culture. Similarly,
international travel or intercultural experiences sharpen students’ perceptions of other cultures through direct
engagement in diverse settings.

For these reasons, Chatham College requires its students to complete an international/intercultural experience or

demonstrate communicative ability in a foreign language at the intermediate level. They may do this through
successful completion of one of the following:
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any language course at the 205 level or equivalent (3 credits)

two sequential courses in a single language (6 credits)

a Chatham Abroad or intercultural Chatham Away experience (3 credits)
an approved international, intercultural experience or course.

Transfer Students

All students must complete all General Education requirements with the exception of the First-Year College
Seminar. The First-Year College Seminar is required for students who enter Chatham with 20 or fewer credits.
Students who transfer to Chatham College from another institution must complete the General Education
requirements listed later in this section.

Quantitative Reasoning

The quantitative reasoning requirement may be met with a Chatham course approved by the student’s major
program or an approved, equivalent Chatham course or other transfer course.

International/Intercultural Experience

The international/intercultural experience requirement may also be met with a Chatham Abroad or other study
abroad experience; one language course at the 205-level or equivalent; a two-course sequence in a single language;
or an approved international, intercultural experience or course. An approved, equivalent transfer course may meet
this requirement.

Core General Education and Wellness Courses

First-Year Transfer students (1-20 credits) must complete the First-Year College Seminar.

Students may be able to transfer courses equivalent to the Arts First Seminar and the First-Year Science Seminar. If
they have not had equivalent courses at another institution, students must take the designated Chatham general
education courses. Students are required to take the three remaining general education courses (Citizenship and
Civic Engagement, Diversity and Identity in Global Context, and Integrative Seminar) once they have completed the
First-Year College Seminar. Students are required to complete the four-course wellness requirement.

Sophomore Transfers (21-59 credits) are exempt from the First-Year College Seminar. Students may be able to
transfer courses equivalent to the Arts First Seminar and the First-Year Science Seminar. If they have not had
equivalent courses at another institution, students must take the designated Chatham general education substitute
courses within the first two semesters at Chatham. Equivalent courses for Arts First at other institutions include at
least three credits in art, music, dance, or theater courses. Equivalent courses for First-Year Science Seminar at other
institutions and Chatham substitute courses are an approved science course with lab. Students are required to take
the three remaining general education courses (Citizenship and Civic Engagement, Diversity and Identity in Global
Context, and Integrative Seminar). Students are required to complete three wellness courses, with a minimum of one
lifetime activity course.

Junior Transfers (60+ credits) are exempt from the First-Year College Seminar. Students may be able to transfer
courses equivalent to the Arts First Seminar and the First-Year Science Seminar. If they have not had equivalent
courses at another institution, students must take the designated Chatham general education substitute courses within
the first two semesters at Chatham. Equivalent courses for Arts First at other institutions include at least three credits
in art, music, dance, or theater courses. Equivalent courses for First-Year Science Seminar at other institutions and
Chatham substitute courses are an approved science course with lab. Students may also transfer an equivalent course
to Citizenship and Civic Engagement. Students with no equivalent transfer course must take Citizenship and Civic
Engagement. No other Chatham course may substitute for this course. Students are required to take the Integrative
Seminar and Diversity and Identity in Global Context. Students are required to complete two wellness courses with
a minimum of one lifetime activity course.

Five-Year Masters Students

Chatham has a number of programs that require students to accelerate their undergraduate courses. In addition, some
students have conflicts in the senior year that make completion of the general education program difficult in the
sequence described earlier. Students who know that they will have difficulty completing the senior year
requirements should plan to take the three upper level general education courses (Citizenship and Civic
Engagement, Diversity and Identity in Global Context, and Integrative Seminar) in the sophomore and junior years.
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Students who take a semester or year abroad in the sophomore or junior year may also need to condense the
sequence into a shorter time period than previously described.

Gateway Students

Gateway students must complete all General Education requirements. Gateway students who transfer 20 or fewer
credits may substitute Expository Writing (ENG 102) or Academic Composition and Portfolio Development (ENG
104) for College Seminar (COR 105).

First-Year Sequence Requirements for International Students

International students who received TOEFL scores above 550 and full admission to the College will go through the
regular first-year sequence similar to all other first-year students. Those admitted into the “Bridge Program” will
take three English as a Second Language courses in the fall term and three courses in the spring term in lieu of the
First-Year College Seminar. Depending upon a student’s English proficiency and academic progress after the fall,
academic advisors may recommend the First-Year College Seminar course in the spring. First-year international
students are required to take the Arts First Seminar course and the First-Year Science course.

Grading for General Education Courses

Courses satisfying the general education requirement must be taken on a regular letter grade basis except in cases
where pass/fail grading is the only option. If a student fails a general education course, she must retake and pass the
course or an appropriate approved substitute.

Tutorial

The tutorial, undertaken by the student during her senior year, is an extended independent project that acquires its
focus from a continuing dialogue between the student and tutor. The study usually centers on the student’s major
and may be conducted, at least in part, in the context of a group experience, such as a seminar. Such programs could
include, for example, fieldwork, theatre production, creative work in the arts, independent research, or independent
readings.

The tutorial consists of eight credit hours of study designed by the student and tutor, who is a faculty member. The
tutorial in an interdisciplinary major must have the approval of the two academic programs. The eight credit hours
normally are consecutive, four in each of two long terms, concluding in the senior year.

For students accepted into and enrolling in a Five-Year Masters Program, the senior tutorial requirement may be
fulfilled through completion of graduate course work.

The Tutorial Manual, which discusses in-depth tutorial requirements, deadlines, and guidelines, is available on the
Academic Advising section of the Chatham College website at www.chatham.edu/advising. Each senior should have
an individual copy of the manual readily available for her perusal. Additional tutorial regulations are on page 49.

Academic Program Options

In addition to general education courses and electives that provide a foundation of skills, knowledge, and
experiences, students are required to select a major (a program of courses providing an in-depth experience in an
academic area). At her option, a student may pursue one or more minors, also programs of study focusing on an
academic area, but requiring fewer courses than a major. Other opportunities for concentrated study at both the
undergraduate and post-baccalaureate levels include teacher certification and certificates.

Students are expected to declare their majors no later than the end of their sophomore year, using the appropriate
form available in the HUB. Students will not be allowed to register for their junior year until they have declared a
major. Students may change majors anytime up to the start of the senior year.

Program Major

Major programs are offered in the following areas: Accounting, Art History, Arts Management, Biochemistry,
Biology, Business Economics, Chemistry, Cultural Studies, Economics, Education, English, Environmental Studies,
Exercise Science, Film/Digital Video-Making, Forensics, French and Francophone Studies, Global Policy Studies,
History, International Business, Liberal Arts: Elementary Education, Liberal Arts: Early Childhood Education,
Management, Marketing, Mathematics, Music, Physics, Political Science, Professional Communication (broadcast
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journalism, print journalism, professional writing, public relations), Psychology, Public Policy Studies, Social Work,
Spanish and Hispanic Studies, Theatre, Visual Arts (emerging media, photography, studio), and Women’s Studies.
Engineering is available through a dual-degree program in cooperation with other institutions. Each program
determines the requirements for its major.

Interdisciplinary Major

A major may be pursued through concentrated study in two related programs. Such a major consists of a minimum
of eight courses in each of the two programs, exclusive of the tutorial. Four courses in each program must be at the
200-level or above. Individual programs may require specific courses in fulfillment of the requirements. The tutorial
must integrate the subject matter of the two programs. Such a major must be approved by both programs and
supported by a full-time faculty member who has agreed to advise the student and direct her program, particularly in
the interrelations of the subjects to be studied.

Multidisciplinary Major

A major program also may be pursued through concentrated study of several disciplines bearing on a single concern,
possibly in disciplines not usually considered related. The major may be built around a single topic. Each of these
majors must be approved by a committee of three full-time faculty members from disciplines most closely related to
the proposed major. The responsibility for the approval and monitoring of the major rests with this committee.

Each student who considers undertaking a multidisciplinary major must consult with her faculty advisor concerning
the selection of her major committee. The student prepares a proposal for her major that must include, but is not
limited to, a statement of educational goals, the purpose of the proposed major, a detailed plan of study including all
courses that would apply to the major, and a bibliography that reflects the body of knowledge upon which the major
is built. The plan of study must adhere to the following guidelines: (1) the major consists of no fewer than 12
courses, including the two courses of tutorial; (2) no more than one independent study and one internship can be
applied toward the major; (3) seven of the 12 courses must be at the 200-level or above.

Double Major

A student may earn a Bachelor of Arts, Bachelor of Fine Arts, Bachelor of Science, or Bachelor of Social Work
degree with a double major by fulfilling the requirements of two majors exclusive of the tutorial with no double
counting of courses. If the two majors are for different degrees, then the student must choose which degree she
wishes. If the two majors require the same course, a substitute course must be approved by one of the programs. A
single tutorial must integrate the subject matter of the two programs. Double majors must be approved by both
programs and must be supported by a faculty member who has agreed to advise the student and direct her program,
particularly in the interrelation of the subjects to be studied.

Double Degree

A student may earn two Chatham degrees concurrently by completing all the degree requirements specified by the
College along with all the requirements for a second major, including a second tutorial, with no double counting of
courses. A student must take an additional 45 credits, for a total of 165 credits. Engineering is available through a
double-degree program in cooperation with other institutions.

Program Minor
Such a minor consists of a minimum of five courses. Internships and independent studies may be a part of the
requirements. There are no tutorial requirements for the minor.

College Minor
Such a minor is designed by faculty members or programs and focuses on a specialized field or area. A College
minor is interdisciplinary in nature.

Cross-registration

Students at Chatham College may take advantage of a wide variety of undergraduate courses, programs, and
opportunities available through the following institutions that, along with Chatham, form the Pittsburgh Council of
Higher Education (PCHE): Carlow University, Carnegie Mellon University, Community College of Allegheny
County, Duquesne University, LaRoche College, University of Pittsburgh, Robert Morris University, Pittsburgh
Theological Seminary, and Point Park University. Through many inter-institutional programs sponsored by PCHE, a
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Chatham student may be a part of a wider university community rich in resources, talents, and learning
opportunities.

Cross-registration permits full-time Chatham students to take courses at any other PCHE institution without
additional tuition charges. Students can receive full credit for no more than one course per term, except that more
than one physics or music course at Carnegie Mellon University can be taken for full credit in a single term. Grades
from such courses will transfer to their Chatham records. Additional information on cross-registration may be
obtained from the HUB.

Special Academic Opportunities for Undergraduates

Five-Year Masters Program
Well-qualified Chatham students have the opportunity to earn a bachelor’s degree in the major of their choice, along
with a master’s degree from Chatham College in as little as five years.

Well-qualified Chatham students also have the opportunity to earn a bachelor’s degree from Chatham College and a
master’s degree from the H. John Heinz 111 School of Public Policy at Carnegie Mellon University in as little as five
years. Eligible students may be accepted into one of the following programs at the Heinz School: public policy and
management, health care policy and management, information systems management, or arts management.

Students need to inform the director of academic advising of their intentions and consult their advisors in their first
year for guidance in developing an appropriate undergraduate course of study for the Five-Year Masters Program.

Eligibility

The Five-Year Masters Program is primarily for those who enter Chatham as first-year students, but is open to any
undergraduate female student at Chatham. Depending on the number and type of transfer credits accepted,
undergraduate transfer students will be able to accelerate the completion of the masters degree. Students are
welcome to major in any subject they choose, providing they complete the necessary prerequisites to enter the
graduate program.

Undergraduate Program

All students who expect to participate in the Five-Year Masters Program must complete all general education
requirements as well as fulfill prerequisites for the graduate program they intend to enter. Students also must
complete all requirements for their undergraduate majors.

Students admitted to the Five-Year Masters Program in Counseling Psychology, Occupational Therapy, or
Physician Assistant Studies do not complete an undergraduate tutorial. However, they must complete a graduate
research project in their graduate field of study that fulfills the tutorial requirements. Depending on the student’s
curricular and co-curricular program (e.g., athletics, work-study), she may need to take courses in all three
Maymester terms and at least one summer.

Additional Information
Students who wish to obtain additional information about the Five-Year Masters Program can contact the Office of
Admissions, the director of academic advising or the program director of the graduate program.

Chatham Scholars Program

The Chatham Scholars Program is designed to provide a program of academic enrichment. Students will take First-
Year Seminar, First-Year Science, and a 1-credit Dialogues course in their first year, then choose two 3-credit,
value-added, seminar work during their sophomore and junior years. Designated disciplinary seminars under the
rubrics of Dialogues, Intellectual Traditions, and Faculty Seminars are designed to challenge and engage students
with exceptional academic and leadership potential. These additional credits will be thematic in focus, will be
modeled on a seminar format, and will offer inquiry on topics of special interest.

The Accelerated Undergraduate Degree Program

The Accelerated Degree Program is a special program for academically strong students who wish to complete a
bachelor’s degree in three years. To qualify for the program, a student must be in the top 10 percent of her high
school graduating class or have a cumulative 3.5 grade point average (GPA) on a 4.0 scale. Upon admission, a
student must maintain a 3.0 GPA to continue in the program. Students in the program ordinarily take five courses
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each term, one course each Maymester, and a total of three courses in the two summers after their first and second
years at Chatham. Overload fees are waived for any student in good standing in the program.

Certification Program in Music Education

In order to provide an opportunity for students with an interest in Music Education, a cooperative program in Music
Education Certification has been established with Carnegie Mellon University. At Chatham, students take the
courses required for the Music major. Concurrently, at Carnegie Mellon, students cross-register for the courses
required for certification in Music Education. In four years, upon successful completion of all courses in both
programs, students receive a Bachelor of Arts degree in Music and Certification in Music Education. Additional
information is available in the Music Program section of the catalogue, and a complete listing of courses is posted
on the Music web page.

Global Focus Program

Established in 1995, the Global Focus Program concentrates on one region or topic of global interest each year to
enable the College community to engage in a comprehensive study of that region or topic through course work, class
assignments, campus events, community activities, co-curricular programs, and service-learning projects. By the
time she graduates, a Chatham undergraduate will have been introduced to four regions or topics of global interest in
her curriculum work and co-curricular activities.

Chatham Abroad

The Chatham Abroad program offers eligible Chatham sophomores the experience of international study and travel
as an integral part of their Chatham degree program. Chatham Abroad is a series of academic courses focused on
interdisciplinary topics which are taught by Chatham faculty during the Maymester term. Maymester courses are
preceded by a required 3-credit pre-course in the spring term. The courses, topics, and foreign sites vary from year
to year, depending on faculty interests and experiences, the global economy, and current international political
conditions.

Semester in Washington

Juniors in good standing with the desire to immerse themselves in an intensive study of public policy-making in the
nation’s capital are eligible to participate in the American University’s Washington Semester program.

Public Leadership Education Network (PLEN)

The Public Leadership Education Network (PLEN) is a consortium of women’s colleges working together to
educate women for public leadership. As a member of PLEN, Chatham College affords students the opportunity to
join women students from across the country to learn about the public policy process.

PLEN offers students the opportunity to participate in semester-long internships in Washington, DC, as well as
seminars and conferences. Women leaders in the Congress, courts, executive agencies, and non-governmental
advocacy groups serve as teachers and mentors for participating students.

For more information about PLEN, stop by the Pennsylvania Center for Women, Politics, and Public Policy in
Braun Hall or visit the Office of Student Affairs.

French Studies in Angers

Each spring Chatham College offers students in good standing the opportunity to study in Angers, France, at the
CIDEF (Centre international d’etudes francaises). While all qualified students are encouraged to apply to this
program, there are a limited number of opportunities for students to use Chatham/institutional merit or need-based
aid toward the study program at CIDEF. A competitive application process taking into consideration Chatham GPA
and letter(s) of recommendation determines participation in the CIDEF program. The Office of International
Programs can supply more information about the application process.

The CIDEF is a Chatham-sized institution of approximately 520 students located at the Université Catholique de
I’Ouest. Angers is situated in the chateaux area of France, an hour or so south of Paris by fast train. Students travel
to CIDEF from all over the world — Europe and Asia, as well as the Americas — so that American students make up
only 10 to 15 percent of the student body. The emphasis of the program is on French language and culture as taught
by native speakers and residents of the city.
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For this program, students enroll at Chatham for French courses taken in Angers. Students receive both a CIDEF
diploma and in-residence Chatham credits for their work in Angers as full-time students. The standard course load in
Angers is 12 to 18 credit hours. Only students whose French language skills are beyond the beginning level may
enroll in the Angers program. Those students who pass the CIDEF placement test at the intermediate or superior
levels will take six contact hours of French language and 12 contact hours of electives in French. Grade evaluation is
done for each course completed in the program by the Chatham College Modern Languages faculty sponsor in
conjunction with the registrar.

Seoul Women’s University (Seoul, Korea)

Through a partnership with Seoul Women’s University, Chatham students in good standing may apply for selection
to a special summer program in Seoul, Korea. Conducted in English, this one-month program from mid-July through
mid-August focuses on Korean culture, politics, history, and economics. Field trips and excursions as well as small
group interaction with Korean students provide a unique opportunity for cross-cultural experiences. A limited
number of scholarships may be available through Seoul Women’s University to help defray the cost of studying and
traveling in Korea.

Acceptance into this program is dependent upon recommendation by Chatham College. Students who wish to obtain
academic credit for this experience should consult with their advisors. Further information regarding this program
can be obtained from the Office of International Programs.

Costa Rica, Institute for Central American Development Studies (ICADS)

Established in 1998, the partnership between Chatham and ICADS program combines academic, language training
and service learning, and in-field opportunities. The for-credit, full-time program offers a four-week Spanish
language immersion program, a semester-long internship and research program, and a field course in resource
management and sustainable development. Founded in 1986, ICADS is a non-profit foundation focusing on Central
American social and environmental issues. Participants are placed with Costa Rican families, facilitating language
skills and active participation in the culture and society of the country. There is a two-part application process. First,
students participate in a competitive Chatham application process. Second, a student applies to ICADS directly in a
selective process.

For more information, contact the department of modern languages or the Office of International Programs.

The Japanese Studies Program

Chatham College offers this program each fall in partnership with Doshisha Women’s College in Kyoto, Japan.
Now considered the “cultural capital” of Japan, Kyoto was the national capital for more than 1,000 years. Nijo
Castle, Ryoanji rock garden, and more than 1,700 Buddhist temples and 300 Shinto shrines make Kyoto one of the
most beautiful and historic Japanese cities. The program offers Chatham women a cultural immersion experience
and provides courses in both Japanese language and culture (culture courses are conducted in English). In addition
to classroom study, students take field trips and stay with Japanese families.

Generally, participants in the program will have completed at least the sophomore year of studies with a cumulative
GPA of 3.0 or better. One year of study of the Japanese language is highly recommended and may be required.
Acceptance into the program is dependent upon the recommendation of Chatham College.

A limited number of scholarships are available from Doshisha College. Information regarding scholarship
opportunities and the application process is available from the Office of International Programs.

Study in Bulgaria

This program is offered in the fall and spring terms in partnership with the American University in Bulgaria
(AUBG). The university combines the traditions of European higher education with the vitality of an American
liberal arts curriculum for visiting students to study for a semester or academic year. This study abroad program is
most appropriate for students with a specific interest in the Southeast Europe region, history, or political science.
Courses are taught in English by European and American professors. The university was founded in 1991 and is
located in Bladoevgrad, a cultural and economic center close to the Rila and Pirin Mountains, 60 miles south of
Sofia, the capital city. Students live in residence halls and eat their meals in the university canteens. Students may
apply to the American University of Bulgaria through Chatham’s Office of International Programs. Final admission
to this study abroad program will be determined by AUBG.
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Students selected for this program must be at least sophomores with a 3.0 cumulative GPA at the time of
application. Students may apply all of their federal financial aid package to this program of study and will receive
transfer credits toward their Chatham degree upon successful completion of the program.

For further information, contact the Office of International Programs.

Chatham Program in Rome

This study abroad program is offered in the fall or spring terms in partnership with the American University of
Rome and the Pittsburgh Council of Higher Education. The American University of Rome is located in a four-story
villa in a prestigious area on the crest of Rome’s highest hill, the Juniculum, just a few minutes’ walk from the
historic Trastevere district. With the exception of the cost of airfare, this study abroad program is similar to our
current PCHE consortium arrangements, allowing students to register at Chatham and study in Rome at basically the
same tuition cost as a semester at Chatham. Housing is billed separately. Most of the student’s current financial aid
package also will apply to this program. Since students in this program live together in apartments, they usually
prepare or purchase their daily meals. Taught in English by European faculty, courses are available in all the fields
of the humanities and social sciences, in addition to the languages. Students may apply through the Office of
International Programs by March for the fall term and by the end of September for the spring term.

Study Abroad Programs through Other Colleges

Any student may study abroad for credit in approved programs for any term, including the Maymester, summer, or
full year. Normally, full-year programs are designed for juniors, while other programs are open to all classes. A
student’s eligibility to apply for and enroll in a specific program is determined by the institution offering the
program. The program of study must be sponsored by an accredited U.S. college or university or by a recognized
foreign institution.

Interested students are encouraged to file the Chatham application well in advance of the deadlines required by the
chosen programs, but no later than April 15 for programs that begin in the fall of the next academic year; October 31
for programs that begin in the spring; and March 31 for summer programs. Further information and the Chatham
application form are available from the Office of International Programs.

English Language and American Cultural Orientation Summer Program

Chatham College’s English Language and American Culture Program focuses on teaching English as a second
language and familiarizing students with American cultural practices. International students seeking admission to an
American college or university are encouraged to enroll in these courses to improve their English-language abilities.
The program includes four hours of daily language instruction emphasizing listening, conversation, and
communication skills and college-level reading and vocabulary study skills.

Students learn about American culture through faculty lectures, films, videos, and field trips. Through a program of
cultural interaction, students are helped to feel comfortable and may enjoy all the benefits of Chatham and the city
of Pittsburgh. While at Chatham for the summer programs, students may live in student housing.

School of Continuing Education Registration Procedures

Undergraduate students at Chatham College may take up to six credits through the School of Continuing Education.
The majority of these courses are offered online only. In order to register for a credit bearing School of Continuing
Education course, students must complete the Add/Drop/Withdraw form and have it approved by both their advisor
and the School of Continuing Education.

Undergraduate Academic Regulations

Academic Calendar

The 2006-2007 calendar will consist of two terms of 15 weeks each and a three-week term in May known as
Maymester. The credit hour is the unit of academic credit for all courses offered during any term. One credit hour is
the equivalent of one semester hour. A minimum of 120 credit hours is required for graduation.

Maymester Term

The Maymester term provides an opportunity to carry out unique programs of study, both on- and off-campus. Each
student must participate in at least two different Maymester sessions during her four years at Chatham and may
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enroll for a maximum of five credits per Maymester term. Maymester offers students a variety of options, including
Chatham courses on- and off-campus, traditional independent studies, internships, and study abroad. Students who
transfer to Chatham with a minimum of 45 credits in transfer are required to complete one Maymester term.

Academic Load

The average full-time academic load is 30 credits per year. The minimum full-time load is 24 credits per year. The
minimum full-time credit load per term is 12. Students with programs below this limit are considered part-time and
are charged on a per-credit basis.

Academic Overload

A program of more than 18 credit hours in any one term is considered an academic overload. The maximum load in
Maymester is five credit hours. To qualify for an overload, a student must have a 3.0 cumulative Chatham GPA. A
student who has a GPA below 3.0 must request permission for an academic overload from the Committee on
Academic Standing. All students intending to take more than 18 credits in a single term must complete an academic
overload request form, available in the HUB.

Independent Study

A student may register for only one independent project (independent study or internship) per term. Independent
study options are available in all academic programs. Up to 18 credits of independent study may count toward the
120 credits needed to graduate. Credit values for independent study are one, two, three, or four credits.

Class Standing

Class standing is determined by the number of credits earned at Chatham or transferred to Chatham.
0 — 14 credits First-Semester, First-Year Student

15— 30 credits  Second-Semester, First-Year Student

31 —44 credits  First-Semester Sophomore

45 — 59 credits  Second-Semester Sophomore

60 — 74 credits  First-Semester Junior

75 -89 credits  Second-Semester Junior

90 + credits Senior

Schedule Changes

Registration

All registration, adding, and dropping of courses occur online. Students must register for classes on the dates
indicated on the College calendar. Registration after these dates may significantly reduce the availability of classes
open for enrollment. Continuing students who register for classes after classes commence for the term will be
assessed a late registration fee.

Adding and Dropping Courses

Students may add or drop courses, with the approval of their advisors, until the end of the add/drop period for that
term. If a course is closed, the student must obtain the instructor’s signature on a special permission form available
at the HUB. The length of the add/drop period depends on the length of the term.

Term/Course Length Add/Drop Period

12 weeks or more See the Academic Calendar for published dates
6 weeks See the Academic Calendar for published dates
Maymester Throughout the first three days of class

Shorter than 3 weeks Before the second class

One-day workshops Before the workshop begins

There are no academic penalties for adds and drops occurring within the prescribed deadlines. However, there may
be financial or financial aid penalties for adds or drops that occur after the first day of class. See the institutional
refund policy for more information.
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After the conclusion of the add/drop period, students wishing to add a course must petition the Committee on
Academic Standing; students wishing to drop a course must petition the Office of Academic Affairs. Late adds and
drops are normally limited to unusual circumstances that can be documented in writing. A fee will be charged for
any authorized course change occurring after the prescribed deadlines.

Withdrawal from Courses

If a student wishes to withdraw from a course after the drop deadline but before the end of the 10th week of the
regular term, a grade of W will be recorded on the transcript as an official withdrawal. During the Maymester term
and other, non-standard terms, the withdrawal period is through the first two weeks of the term. Students wishing to
withdraw from courses must fill out and submit a withdrawal form to the HUB. Course Withdrawal forms are
available in the HUB.

The calendar for registration changes for summer school and other, non-standard terms is available in the online
academic calendar.

Withdrawal from Courses for Non-Academic Reasons

Students may not withdraw from courses after the final withdrawal deadline. Withdrawal deadlines will be waived
only in unusual circumstances that prevent the student from completing the course work and can be confirmed by
authoritative documentation. Requests for withdrawal for non-academic reasons should be sent to the director of
academic advising; she will forward the request to the vice president for academic affairs, who will report the
decision to the Committee on Academic Standing and the HUB.

Grades

Grade Point Average

A student’s grade point average (GPA) is calculated after the completion of each term; both cumulative and term
GPAs appear in the student’s grade report and transcript. Pluses and minuses are included in the calculation. If a
student earns an F grade in a course taken on a pass/fail basis, the F is included in the grade point calculation; P and
LP grades do not affect the GPA.

The grades are as follows:
Grade  Grade Point Value Description

A 4.00 Excellent

A- 3.67

B+ 3.33 Good

B 3.00

B- 2.67

C+ 2.33 Satisfactory

C 2.00

C- 1.67

D+ 1.33 Minimal performance

D 1.00

D- 0.67

F 0.00 Unsatisfactory performance, no credit
NG No Credit

I Incomplete work in a course

W Withdrawal from a course with no penalty
P Pass, minimal value C-

LP Los pass, equivalent to D

F Unsatisfactory, no credit

Midterm Grades
All undergraduate students receive a report of their midterm grades. These grades will not become a part of the
student’s permanent record. The registrar establishes the submission date for midterm grades.
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Final Grades
The registrar reports all grades and credits earned to all students and their advisors at the close of each term.

Repeat Courses

When available, students may repeat courses. Whenever a course is repeated, the academic record and transcript
reflect all course enrollments and the grade earned for each enrollment. Upon completion of a repeated course, only
the course credit(s) and the grade for the most recent attempt will be computed in the GPA. If a student withdraws
from a repeated course, the withdrawal course will appear on the transcript, and the previous grade earned will
continue to be counted in the GPA.

Incomplete Grade

The incomplete, or 1, is a temporary grade given only when extenuating circumstances prevent completion of all
course work on time. No student may receive a grade of “I” for a course simply because of failure to complete
required assignments on time. Incompletes shall be granted only in cases of serious illness or injury, family crisis, or
some other substantiated unforeseen circumstance beyond the control of the student that would make it impossible
to complete all course requirements by the end of the term.

Incomplete grades are granted at the discretion of the instructor for the course. Students who believe they can
demonstrate a legitimate need for an incomplete should 1) obtain an Incomplete Contract from the HUB, 2) seek
instructor approval to take an incomplete and establish the terms of the contract, and 3) return the contract to the
HUB. The deadline for completing this process is the day of the course’s scheduled final examination.

Unless the instructor stipulates a shorter time period for completion of the work, an incomplete must be satisfied
within six weeks of the end of the term in which it was received. In exceptional cases (e.g. lengthy illness) the
student may petition the Committee on Academic Standing to extend the period of the incomplete.

A regular letter grade will be recorded upon notification by the instructor to the registrar. Incompletes will convert to
the grade of F at the end of the six-week period unless an extension request is approved. As long as an “I” remains
on her record for a course, a student may not enroll for credit in any course that has that course as a stated
prerequisite. A student may not graduate while an “I” remains on her record.

Pass/Fail Grades

With the guidance of her advisor, a student may decide to take a course on a pass/fail basis rather than under the
traditional grading system. If a student elects to take a course on a pass/fail basis, she must declare her intention at
the time of registration. She may change this option during the first two weeks of the term.

For a cross-registered course, the student must declare her option to the Chatham registrar within two weeks of the
beginning of the course.

A student may enroll for no more than 30 pass/fail credits during her studies at the College. Courses for major and
minor credit may not be taken pass/fail. General Education credits may not be taken on a pass/fail basis, except for
lifetime activity courses in the wellness program. Tutorial 498 receives pass/fail credit until the completion of 499,
which must be taken for a letter grade.

Internships may be taken only on a pass/fail basis.

Students choosing to take courses on a pass/fail basis will be graded as follows:
P = Pass, minimal value C-
LP = Low pass, equivalent to D
F = Unsatisfactory, no credit

An F earned in a pass/fail course is calculated into the grade point average (GPA); P and LP grades do not affect the
GPA.
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Appeal of Grades

A challenge to a grade received in a course, thesis, tutorial, or other graduation requirement will be considered only
when the student alleges that the grade received reflects other than appropriate academic criteria; that is,
achievement and proficiency in the subject matter as stated in the course syllabus.

A student wishing to challenge a grade received in a course must first discuss the matter with the faculty member
teaching the course in an effort to resolve the grievance informally. If the grievance is not settled, the student may
then file a petition with the appropriate division chair, who will seek informal reconciliation. A student challenging a
grade received in a course may file a petition with the division chair no later than 120 calendar days after the date on
which the grade was due in the Office of the Registrar.

If reconciliation is not achieved at the division level, the student may file a petition with the vice president for
academic affairs. The decision of the vice president is final in the grade appeal process. A petition must be filed with
the vice president no later than five working days after receiving the division chair’s decision in the case. The vice
president will investigate the case, hearing both the student and the faculty member and will render a decision within
30 calendar days of receiving the petition. The vice president will inform the student and the faculty member of the
decision in writing.

Tutorial Regulations

Final copies of the tutorial are due to the Office of Academic Affairs according to the schedule provided annually in
the Tutorial Manual. The final copies are distributed to the members of the board by the Office of Academic Affairs.
Upon completion, students are required to submit a bound copy of their tutorial to the library.

With the support of their tutors, students may request an extension deadline from the Committee on Academic
Standing. An extension request will be accepted until 5 p.m. one week before the final copies are due. Tutorial
extension requests will only be granted when exceptional circumstances beyond the control of the student warrant
them. If approved by the Committee, the extension will not be granted beyond the last day of classes. Failure to
deliver final copies of the tutorial or a petition requesting an extension according to the schedule above results in an
automatic F grade for Tutorials 498 and 499.

No incomplete grades will be given in Tutorial 498; only grades of P, LP, or F are given. No incomplete grades will
be given in Tutorial 499 except in unusual circumstances that prevent the student from completing the work of the
course and that can be confirmed by authoritative documentation. Requests for incomplete grades in Tutorial 499
should be directed to the vice president for academic affairs who will make the decision in consultation with the
tutor.

At the end of the first term, the tutor grades the student’s work. The grade submitted for Tutorial 498 will be P, LP,
or F. When Tutorial 499 is completed successfully and the grade is determined, the grade for 498 will be changed to
the same grade as 499. If a student receives an F for 498, that grade will be figured into the grade point average
(GPA). Students must receive a passing grade in 498 prior to registering for 499.

Transcripts

Graduates and students whose student accounts are in good standing may request an official copy of their College
records. Requests for transcripts, submitted in writing, should be directed to the HUB, and will be processes within
two business days without a fee. Students may also be issued a transcript over the counter upon immediate request
or have a transcript sent by Fed Ex Express Service (overnight) for a $20 fee. Requests for Fed Ex Express Service
must be received by noon for same day pickup. Students whose accounts are delinquent cannot receive official
transcripts until accounts are paid in full, including late fees and collections costs, if any.

Academic Honors

Dean’s List, Fall and Spring Terms

To qualify for the Dean’s List, a full-time, degree-seeking student must achieve an average of 3.5 or above and
successfully complete a minimum of 12 credits for a letter grade. Maymester courses do not count toward the 12
credits in the spring term. One course required to be taken pass/fail (Maymester or internship experiences up to three
credits, or Tutorial 498) may be included in the 12-credit minimum.
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Part-time, degree-seeking students who maintain an average of 3.5 and successfully complete a minimum of six
credits for a letter grade will receive a letter of commendation. One course required to be taken pass/fail may be
included in the six-credit minimum.

Program Honors

Program honors are awarded at graduation to students who distinguish themselves in their major field,
interdisciplinary area, or multiple disciplinary concentration. Those honors are awarded at the discretion of the
student’s major program advisor and approved by the faculty. The minimum standard for program honors is a 3.0
overall GPA, a 3.5 GPA in the major or program, and exemplary performance on the tutorial. Students with
interdisciplinary or double majors must meet the requirements for honors in each discipline in order to be eligible
for program honors.

College Honors

College honors also are conferred at Commencement as follows: cum laude: a cumulative average of 3.5 to 3.74;
magna cum laude: a cumulative average of 3.75 to 3.89; summa cum laude: a cumulative average of 3.9 to 4.0. A
student must complete at least 60 credit hours at Chatham to qualify for consideration for College honors. A student
who is granted academic forgiveness from the Committee on Academic Standing must complete at least 60 graded
credit hours at Chatham to be eligible for College honors.

Honor Societies and Awards

Chatham recognizes student achievement through membership in honorary societies: Beta Beta Beta (biology),
Golden Z Club (service and leadership), Mortar Board (scholarship, leadership, and service), Omicron Delta Epsilon
(economics), Phi Alpha (Social Work), Phi Beta Kappa (liberal arts and sciences), Phi Sigma lota (foreign
language), Pi Gamma Mu (Social Sciences), Psi Chi (psychology), and Sigma Tau Delta (English). Special awards
also are presented at Closing Convocation each spring to students who excelled academically and made outstanding
contributions to College and community affairs.

Terms of Study

Attendance

Every student enrolled at Chatham accepts the responsibility to attend all required class meetings. To obtain the
fullest benefit from their courses, students must participate fully. This implies attending regularly, engaging in
course activity, completing work on time, and making up work missed because of an emergency absence.

Final Examinations
Unexcused absence from an examination results in a failure grade for that examination. The vice president for
academic affairs may excuse absences only in the case of a documented illness or other serious emergency.

Course Exemption
A student may be exempted from a current Chatham course if she has shown that she has satisfactorily fulfilled the
main course objectives. However, no credit is awarded for such an exemption.

Credit by Examination

A student also may earn credit for a course by demonstrating superior achievement in a special written or oral
examination. A student may not receive credit by examination for a course:

she has failed

for which she has already received credit

for which she is presently registered after the third week

that fulfills a general education requirement.

Students may apply no more than four courses by examination toward the degree. To take an examination, a
qualified student must pay an application fee and have the permission of the course instructor, in consultation with
the division chair and the registrar. For an additional fee, the course is placed on the student’s transcript with the
notation, “Credit by Examination.” The course is recorded after the student successfully completes the examination.
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College Level Examination Program (CLEP)

Chatham currently awards credit for satisfactory performance on the College Level Examination Program (CLEP)
tests. The five general academic areas are English composition, mathematics, social sciences and history, natural
sciences, and humanities. A student is advised to take the examinations early in her academic program, preferably
before achieving sophomore status.

Experiential Learning Credit Program

Chatham College recognizes that life experiences may provide a knowledge base equivalent to college course work.
Through experiential learning, students have the opportunity to gain academic credit for knowledge gained through
employment, job training, volunteer and civic activities, military service, and travel. Students who wish to apply for
experiential learning credit are required to enroll in English 104, academic composition and portfolio development, a
course that helps them prepare a portfolio documenting the knowledge gained experientially. Once the portfolio is
complete, faculty members evaluate it and determine the number of credits to be awarded to the student. A
processing fee is charged on a per-credit basis for all credits awarded to the student.

Degree-seeking students may earn a maximum of 30 Chatham credits for their portfolio. Credits earned through the
Experiential Learning Credit Program may count toward the residency requirement for students entering the College
with first-year or sophomore standing (see page 55). However, regardless of the number of credits earned through
this process, the student must complete a minimum of 45 credits through traditional classroom instruction in
residency at Chatham.

For information about the portfolio development course, students may contact the director of academic advising at
412-365-2762.

Auditing Courses

Full-time students may audit a course by obtaining permission from the instructor and completing a course audit
application available from the HUB website. Students who are registered for 12 or more credits do not incur any
additional charges for auditing a course. If a student’s registration decreases to 11 credits or fewer while she is
auditing a course, all regular per-credit tuition and fees apply to the audited course. For full-time students, the course
audit option is restricted to Chatham courses, undergraduate or graduate level, and does not apply to independent
studies. No credit is granted for course audits. A student can indicate on the course audit application that she would
like to have the course audit recorded on her transcript. If the student wants to have the audit recorded on her
transcripts, she must meet the same course requirements as the students who take the course for credit and must have
the qualifications needed to take an academic overload if applicable. For full-time students, a nonrefundable
recording fee will be charged for each recorded audit.

Part-time and non-matriculated students may audit a course by obtaining permission from the instructor and
completing a course audit application. All regular per-credit tuition and fees apply to the audited course. The course
audit option is restricted to Chatham undergraduate courses and does not apply to independent studies. No credit is
granted for course audits. A student can indicate on the course audit application that she would like to have the
course audit recorded on her transcript. If the student wants to have the audit recorded on her transcripts, she must
meet the same course requirements as the students who take the course for credit. For part-time and non-
matriculated students, no additional recording fee is charged for the recorded audit.

Work in Absentia
Work done in absentia will be credited if it has the prior approval of the responsible program or faculty committee
and the registrar.

Undergraduate Courses through The School of Continuing Education

Undergraduate students at Chatham College may take up to 6 credits through the School of Continuing Education.
The majority of these courses are offered online only. In order to register for a credit bearing School of Continuing
Education course, students must complete the “Add/Drop/Withdraw Form” and have it approved by both their
advisor and the School of Continuing Education.
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Graduate Courses for Undergraduate Credit

Qualified, matriculated, undergraduate students not enrolled in the Five-Year Masters Program may receive
permission to take up to six credits of graduate-level courses relevant to their program of study. Students must
receive a recommendation from their undergraduate academic advisor and permission from the graduate program
director. The student is expected to perform graduate-level work. These graduate level credits count toward the
undergraduate degree and may not be applied to a graduate degree or program.

Academic Standards and Progress

Chatham College Honor System and Academic Integrity Policy

The student shall be responsible for maintaining the academic standards of the College as required by the faculty,
the Committee on Academic Standing, and the institution’s honor code. Under the Chatham College honor system,
students are expected to be honorable in all academic situations. Integrity in academic matters requires intellectual
independence in all types of college work. It does not discourage desirable kinds of cooperation among students,
such as discussions on outside work, as long as the help is a constructive aid in learning. Honesty also demands that
due credit be given for any source material and ideas. Academic honor includes the student’s responsibility not only
to refrain from giving or receiving aid on an examination, but also to maintain the best conditions for effective work.
In accepting admission to Chatham College, students automatically agree to be personally responsible in all matters
pertaining to academic honor and pledge to abide by those rules considered by the College community to be a part
of its honor code. Academic dishonesty is a violation of our honor code. Academic dishonesty includes, but is not
limited to, cheating, plagiarism, and lying.

Honor Code

Intellectual Independence

The academic community at Chatham College is founded on the principle of intellectual
independence, which requires each member to conduct herself or himself honestly and with
responsibility in scholarly affairs and to respect and acknowledge the ideas of others. Members of
the Chatham community will refrain from engaging in any form of dishonesty that impedes the
academic process, including cheating, lying, and plagiarism.

Consideration for the Rights and Well Being of Others

Chatham College strives to create a civil community whose members respect one another’s voices,
dignity, and physical well being. Violation of another person’s rights, including threats, intentional
libel, slander, physical harm, or harassment of another person will not be tolerated. Members of
the Chatham community will refrain from carrying out any action that is harmful to oneself or
another person, including physical, verbal, or mental abuse.

Honesty in All Relationships

Creation of a civil community requires honesty in the relationships binding the community.
Honesty in scholarly activities, including coursework, research, and open debate, is the foundation
of a thriving and creative academic community. Members of the Chatham community agree to
conduct themselves honestly in all academic and social endeavors.

Personal Integrity

All members of the Chatham community are expected to conduct themselves with integrity in
personal and academic affairs and to serve the best interests of the entire community. Respect for
the people and property around us is a founding principle of our community. Students, faculty, and
staff members agree to be personally responsible for upholding local, commonwealth, and federal
laws, as well as the academic and social standards set forth for the campus community.

Honor Pledge

Realizing the trust placed in me, | affirm my faith in the individual and in personal integrity, and |
assume the responsibility of maintaining the tenets of the Honor Code.
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Definitions

Cheating is the attempt, successful or not, to give or receive aid and/or information by illicit means in order to meet
academic requirements. Examples of cheating include, but are not limited to, falsifying reports and documents;
using any electronic device to copy, transmit, or receive information during an exam; taking information into an
exam without permission; asking someone to take a test, write a paper, or complete any assignment for you, or
agreeing to such a request; buying a paper and presenting it as your own; giving someone else a paper or providing
other materials in an unapproved manner; obtaining a copy of an exam without faculty permission; and sharing
copies of exams with students who have yet to take the exam.

Plagiarism is one form of cheating. Plagiarism is the use of the organizational design, ideas, phrases, sentences, or
larger units of discourse from another writer or speaker without proper acknowledgment. In order to avoid
plagiarism, you must document all sources of text and ideas that derive from someone else’s work. This includes,
but is not limited to, enclosing in quotation marks text copied directly from a source and identifying that source;
identifying a source of summarized or paraphrased material; identifying the source of an idea taken from someone
else’s work; and acknowledging sources in all formats, including web pages, television, sound recordings, speeches,
and traditional hard copy.

Lying includes, but is not limited to, not being honest with a faculty or staff member when questioned about
cheating or plagiarism; providing false information to college officials; or intentionally lodging false accusations of
cheating or plagiarism against another student.

Procedures for Handling Cheating and Plagiarism
Faculty members must make a responsible effort to confront the student with the evidence of dishonesty within five
working days of discovering a case of suspected cheating or plagiarism. Three possible scenarios follow:

1. If, after talking with the student, the faculty member is satisfied that no offense occurred, no further action
is warranted.

2. If the student admits to wrongdoing, the faculty member must send an academic dishonesty form to the
Office of Student Affairs for inclusion in the student’s conduct file. In general, if this is the student’s first
incident of academic dishonesty, the faculty member may decide what penalties will apply, and the student
will not be called before the Student Conduct Board (SCB). However, there may be instances when a first
incident is serious enough to warrant sending the student to the SCB; this decision is at the faculty
member’s discretion.

3. If the student denies responsibility and the faculty member continues to believe academic dishonesty has
occurred, the faculty member must send an academic dishonesty form to the Office of Student Affairs to
inform the SCB of the incident and that the issue has not been resolved. SCB will then convene a hearing.
Procedures for convening and conducting a SCB hearing are available in the Student Handbook (Chapter
4).

Upon receipt of an academic dishonesty form, the advisor to the SCB will inform the reporting faculty member
whether the student has been involved in other incidents of academic dishonesty. Faculty members should take this
information into account when deciding on course-specific penalties.

Sanctions and Penalties for Cheating and Plagiarism
Faculty members may decide on the penalty for the first incident of academic dishonesty. Penalties should reflect
the severity of the offense. Typical penalties include:

1. requiring the student to resubmit the assignment or take a new examination

2. failing the student on the assignment or examination

3. lowering the student’s grade for the course

4. failing the student for the course

Regardless of the penalty decided upon, the faculty member must report the incident to the Office of Student Affairs
by filing an academic dishonesty form.

For a second or subsequent incident, the student must also go before the SCB which will determine the appropriate

course of action over and above the course-specific actions decided on by the course instructor. In addition to the
above penalties, sanctions may include academic probation, suspension, or expulsion from the College.
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The student may appeal the above decisions in writing to the Office of Academic Affairs within seven working days.
If the student has admitted to or been found responsible for academic dishonesty, the dean of students will maintain
the first academic dishonesty form in the student’s file. If no further incidents of academic dishonesty occur, the
record will be destroyed upon graduation or separation from the College. If the student has committed two or more
offenses, the academic dishonesty forms and their disposition become part of the student’s permanent College
record.

Responsibilities of the Faculty

At the beginning of each course and in writing on the course syllabus, faculty should explain plagiarism and
cheating and the penalties for such behavior. They should refer students to the Student Handbook for a more detailed
outline of policies and procedures.

Responsibilities of Students

Students are responsible for knowing the policies regarding academic dishonesty and the penalties for such
behavior. Failure of an individual faculty member to remind students of what constitutes cheating and plagiarism
does not relieve the student of this responsibility.

As required by the honor code, students should inform the faculty members of incidents of academic dishonesty
taking place in their courses. If a student reports an honor code violation to a staff member, the staff member should
direct the student to report the incident to the appropriate faculty member.

Review of Academic Progress

A student’s progress is reviewed at the close of each term. At that time, the Committee on Academic Standing
reviews the grades of all students who have not met College standards. While individual consideration is given to
each student experiencing academic difficulty, the Committee on Academic Standing is guided in its decisions by
the following:

e All students are expected to maintain at least a 2.0 cumulative grade point average (GPA).

e Full-time students are expected to accumulate course credits, under the minimal normal course load of 12
credits per long term, at a rate consistent with achieving 120 credits by the end of 10 long terms. Students
may be given a probationary period when they fall below either of these expectations.

e Any student may be warned, placed on probation, or placed on mandatory leave of absence at any time by
the Committee on Academic Standing for marked deficiency in scholarship.

Academic warning: All students beyond the first year will be placed on academic warning for excessive incompletes
and/or a term average below 2.0.

Academic probation: All students will be placed on academic probation for a cumulative GPA below 2.0, or two
semesters of term averages below 2.0. Probationary status may endanger the continuation of financial aid.

1. FAST: First-year students whose term GPAs fall below 2.0 are enrolled in the FAST (Fresh Approach to
Study) Program. Through enrollment in Transitions: Essential Skills for Success @ Chatham, FAST
students will assess their academic strengths and challenges, and practice the skills necessary for successful
college study.

a. A FAST student whose cumulative GPA remains below 2.0 but fulfills her FAST learning contract
and earns a 1.8 term GPA may be placed on FAST II.

b. A FAST Il student whose cumulative GPA remains below 2.0 but fulfills her FAST learning
contract and earns a 2.0 term GPA may be given one additional semester of extended probation.

c. If after three semesters, her cumulative GPA remains below 2.0, she will be placed on Mandatory
Leave of Absence (MLOA).

2. REACH: Upper classwomen whose GPAs fall below 2.0 will be enrolled in the REACH (REassessing
Academic CHallenges) Program. This program assesses academic strengths and challenges and focuses
especially on course content mastery.

a. A REACH student whose cumulative GPA remains below 2.0 but fulfills her REACH learning
contract and earns a 2.0 term GPA may be given one additional semester of extended probation.

b. If after two semesters her cumulative GPA remains below 2.0, she will be placed on Mandatory
Leave of Absence (MLOA).
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Mandatory Leave of Absence (MLOA): Chatham reserves the right to require a student to take a leave of absence
for academic reasons following a review by the appropriate College authorities. This action, which requires the
student to be away from the College for a specified period of time, is taken in the best interest of the student.

1. Chatham reserves the right to require a student to take a leave of absence if a review by the Committee on
Academic Standing determines her scholarship to be unsatisfactory. At that time, the student will be
advised of the steps she must take to demonstrate a serious commitment to academic study and thus gain
reinstatement. In all cases, the student, her advisor, and the Offices of Academic Affairs and Student
Affairs, and, when appropriate, the parent or guardian, will be notified of this action.

2. A student is subject to mandatory leave of absence for a semester of all “F” grades.

Normally, first-term, first-year students are not placed on MLOA, but are instead put on FAST.

4. Students who have been placed on MLOA must request reinstatement from the Office of Academic Affairs.
Written requests for reinstatement must include documentary evidence that the student has fulfilled the
requirements established by CAS at the time she was put on MLOA. For the term following reinstatement,
the student’s academic standing is probationary, and she must fulfill the required probationary conditions.
Students seeking readmission should contact the Director of Advising for help in the reinstatement process.

w

Academic Forgiveness Policy

Undergraduate students who have returned to the College after an absence of at least two consecutive terms have the
option of applying for academic forgiveness to the Committee on Academic Standing (CAS). (For the purposes of
this policy, summer counts as a term; Maymester does not.)

This is a one-time opportunity for students to request that all grades received previously at Chatham be removed
from their cumulative GPA calculation. Students will be eligible for Academic Forgiveness after they have returned
to Chatham and completed a minimum of 12 credits maintaining a GPA of at least 2.0. Credits received for the
forgiven courses will be retained, the grades will remain on the transcript, but they will no longer be calculated in
the GPA. If this option is exercised, a minimum of 45 graded credits for graduation must be completed at Chatham
College after the student’s return from her absence.

Voluntary Leave of Absence

A voluntary leave of absence may be granted for participation in an approved study away program; for study abroad,;
study at another college or university in the United States; purposes of work, travel, or other nonacademic
experience; health; or personal reasons. Students desiring a voluntary leave of absence must meet with the director
of academic advising to complete the appropriate paperwork. The deadline for requesting a voluntary leave of
absence in any term is the end of the withdrawl period for that term.

If the leave is granted, the student may return to the College within one year without reapplying for admission. The
student is expected to notify the director of academic advising and pay the $150 deposit by April 20 prior to a fall
return or by December 1 prior to a spring return.

A student who is absent from the College for more than two consecutive terms should contact the Office of
Admissions to begin the readmission process. If the student needs financial assistance to return, she will be given
full consideration. Applications should be made to the Office of Admissions and Financial Aid.

Mandatory Non-Academic Leave of Absence

Chatham reserves the right to require a student to take a leave of absence following a review by the appropriate
College authorities. This action, which requires the student to be away from the College for a specified period of
time, is taken in the best interest of the student.

The College may require a leave of absence or withdrawal for reasons that would supersede a voluntary leave of
absence or withdrawal. Upon the recommendation of the vice president for student affairs/dean of students, the
College may require a leave of absence or withdrawal at any time it is deemed reasonably necessary to protect the
student, other students, members of the College community, or the interests of the College itself. When a student
who has been on a required leave wishes to return to the College, she/he must apply in writing to the vice president
for student affairs/dean of students at least one month in advance of return. The student will not be permitted to
return to the College until the appropriate staff members provide validation. If the student is approved to return, staff
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members may make recommendations to the vice president regarding conditions of return and/or continued
enrollment.

Withdrawal From the College

To avoid unnecessary financial complications with the College and other loan providers, a student who wishes to
withdraw from the College should contact the director of academic advising immediately to complete a withdrawal
from College form. Any refund will be made in accordance with both the College’s and federal government’s refund
policies.

Upon the recommendation of the director of student health and the director of counseling services and/or the College
physician, the College may ask a student to withdraw for health reasons.

Students who return to the College after withdrawal must reapply and be reaccepted for admission. Students should
contact the Office of Admissions to begin the readmission process.

Summer Study

Summer classes are open to students matriculating at Chatham College or at other institutions of higher education,
students entering college, non-degree seeking students, and accelerated high school students. Courses are available
both on campus and online. Individuals who would like to take classes at Chatham without enrolling in a degree
program should see the School of Continuing Education information on page 65.

Teacher Certification

Chatham prepares undergraduate and graduate students for certification in four areas: early childhood, elementary
(K-6), secondary (7-12), art (K-12), and environmental (K-12). In addition, certification in special education (K-12)
and School Counseling is available at the graduate level through the Master of Arts in Teaching. Certification in
music (K-12) is available through Carnegie Mellon University. The curriculum for each area of certification is
designed specifically to prepare the student to be successful at the appropriate level. Undergraduate students may
begin the program during their first year with approval of their major advisor and the director of the education
program.

As part of the course work for each undergraduate education class, a student is required to spend time in field
placement two-and-one-half to three hours per week, for approximately 12 weeks, in actual classroom settings to
observe or demonstrate the techniques covered in the Chatham class.

In addition to field placements, the student is required to complete a student teaching assignment at the appropriate
level under the supervision of a master teacher and a Chatham faculty member. Student teaching is a 14-week
assignment. The time spent in student teaching affords on-the-job experience to practice and demonstrate what has
been learned through course work, as well as to develop an effective individual teaching style.

To be admitted to student teaching, candidates must successfully complete the first three PRAXIS pre-professional
tests that are part of the National Teacher Examinations before completing 48 hours of teacher preparation courses.
As the student nears completion of the certification course requirements, important information regarding the
Commonwealth of Pennsylvania requirements will be made available.

Collaborative Programs

Carnegie Mellon University — H. John Heinz 111 School of Public Policy

Well-qualified Chatham students have the opportunity to earn a bachelor’s degree from Chatham College and a
master’s degree from the H. John Heinz 111 School of Public Policy at Carnegie Mellon University in as little as five
years. Eligible students may be accepted into one of the following programs at the Heinz School: public policy and
management, health care policy and management, information systems management, and arts management.
Interested students should speak with a faculty advisor or the director of academic advising for additional
information.
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University of Pittsburgh — Graduate School of Public Health, Department of Environmental and Occupational
Health

This program allows highly qualified students interested in the study of environmental and occupational health to
initiate their studies while they are undergraduates at Chatham. During their junior and senior years, students who
are approved for the program may cross-register for courses at the University of Pittsburgh’s Graduate School of
Public Health, in the Department of Environmental and Occupational Health. These courses will count toward the
baccalaureate degree at Chatham. Up to six credits also will be applied toward a master’s degree in the department.

Engineering

Through a cooperative 3-2 arrangement with Carnegie Mellon University, Chatham students interested in
engineering may spend their first three years at Chatham and complete the remaining two years of their engineering
program at the affiliated school. Upon successful completion of the program, a student receives a Bachelor of Arts
degree from Chatham and a Bachelor of Science degree in an engineering field from Carnegie Mellon University.

Carnegie Mellon University — Collaboration in Teacher Training

To advance the professional training of teachers, Chatham College and Carnegie Mellon University have established
a five-year program open to qualified students. Students accepted in this program complete bachelor’s degrees at
CMU while also completing the requirements for teaching certification at Chatham. In the fifth year, students
complete a Master of Arts in Teaching at Chatham.

A student should indicate her intention to apply for this program during his/her first or second year, so that he/she
can begin taking appropriate courses.

Formal admission is decided in the fall of the junior year. Specific programs offer different combinations of major,
teaching certification, and master’s courses during the junior, senior, and graduate (fifth) years, with close advising
of students in each program. Master’s courses in each Carnegie Mellon department are carefully designed to provide
graduate training relevant to the teaching areas of secondary schools. For application procedures and more
information on this program, students may contact the education program at Chatham.

Carnegie Mellon University — Certification Program in Music Education

A cooperative program in Music Education Certification has been established with Carnegie Mellon University. At
Chatham, students take the course required for the Music major. Concurrently, at Carnegie Mellon, students cross-
register for the courses required for certification in Music Education. In four years, upon successful completion of
all courses in both programs, students receive a Bachelor of Arts degree in Music and Certification in Music
Education. Additional information is available in the Music Program section of the catalogue, and a complete listing
of courses posted on the Music webpage.

Academic Resources and Services

PACE Center - Programs for Academic Advising, Career Development, and Educational Enrichment

The College’s PACE Center, including the programs for Academic Advising, Career Development, and Educational
Enrichment/Learning Center, is located on the third floor of the Jennie King Mellon Library. PACE offers students a
comprehensive approach to academic and career planning as well as an academic support network designed to
maximize each student’s academic success at the College.

Academic Advising

Advising Mission

The Chatham College advising system is designed to respond to student needs in a timely and conscientious manner
while recognizing the individuality of each student’s situation. Although students are ultimately responsible for their
academic progress, every undergraduate student should be given the opportunity to work with an advisor who
appreciates her unique interests and goals, who is knowledgeable about academic policies, and who is able to refer
students to appropriate campus resources. Through these services, advisors help students as they develop
academically, professionally, and personally.

58



Advising Assignment Policies

First-year students are assigned to a faculty member who has volunteered to serve as a first-year advisor. These
faculty members represent every academic division of the undergraduate college. Initial advising assignments are
based on the student’s expressed interest area. Students who are undecided about their major areas of interest are
advised by the director of academic advising and career counseling.

First-year advisors work intensely with their advisees throughout the first year, helping them to clarify and identify
their interests, values, and goals. The advisors also provide information about the College requirements and help
students adjust to college-level academic expectations.

Students may declare a major and change to a major advisor at any point after their first semester. They must declare
a major before the registration period at the end of their sophomore year. While students are free to change majors as
they desire, repeated changes may delay graduation.

Provisionally Admitted Student Advising — Transitions Program

Students enrolled in the College’s Transitions program will work collaboratively with a PACE staff mentor/advisor
during their first year at the College. After the completion of the first year, students will be transferred to their major
advisors.

Transfer Student Advising
Transfer students who are ready to declare their majors are assigned to advisors in the major. Transfer students
unsure of their majors are advised by the director of academic advising and career counseling.

Advising for Undecided Students

There are many resources available for students who are undecided about their majors. The director of academic
advising and career counseling offers individual career counseling to assist students in exploring interests, skills,
values, and personality and in relating them to college majors and careers. Inventories such as the Strong Interest
Inventory and the Myers-Briggs Type Indicator are used to assist in career planning. Students are encouraged to try
a variety of courses and experiential learning opportunities during their first year to help clarify their strengths and
interests. Students also use the Discover on-line career guidance program to help them set major and career goals.
The Career Exploration course (SDE 100) is offered for students who feel they would benefit from a step-by-step
approach to the career decision-making process.

Pre-professional Advising
A student planning a career that requires post-baccalaureate training follows a special sequence of courses, and her
progress is guided closely by specific faculty advisors and Career Development staff.

To prepare for the health professions — medicine, dentistry, occupational therapy, physical therapy, veterinary
medicine, and public health — a student takes a series of biology and chemistry courses in addition to other
requirements. She may decide to major in chemistry or biology, or pursue another major, as long as she completes
the sequence of courses required for admission to a professional school. Students who intend to enter graduate
school in the medical or health sciences should work closely with the pre-health science advisor as well as with their
academic advisor.

The undergraduate degree program at Chatham also offers students excellent preparation for law school admission.
Chatham’s general education curriculum helps a student develop her ability to think, write, and speak precisely and
effectively. Although law schools do not require a specific major, many students and faculty assume that one or
more of the social sciences or humanities provides the best disciplinary background. However, as the practice of law
becomes more complex, other majors also become relevant. A student who indicates an intent to apply for law
school admission should work closely with the faculty pre-law advisor as well as with her academic advisor.

All pre-professional students, regardless of academic field, receive guidance and assistance throughout their
academic careers. The College advises students on courses of study, provides information on professional school
admissions tests and requirements, and assists with the application process. Resources about the application process
are available through Career Development. Undergraduates apply to the Teacher Preparation program at the end of
their sophomore year. Information about the Teacher Preparation program is available through the Education
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Program Director. For more information about Chatham’s pre-professional advising programs, contact the director
of academic advising and career counseling in the PACE Center.

Career Development

Career Development assists students with career decision-making, job search strategy, graduate school planning, and
experiential education activities, including community service, on-campus employment, and internships. Services
are provided through individual counseling and advising, group workshops, and courses for credit. Students of all
majors and class levels are encouraged to take advantage of career development activities early in their college
careers to increase success and satisfaction with career and life planning. The following sections reflect some of the
opportunities and services available through Career Development.

Career Advising and Workshops
Individual career advising and workshops are available for all students; these sessions address topics such as cover
letter/resume writing, internship and job search strategies, graduate school planning, and related career concerns.

Courses for Credit
Career Development offers the Career Exploration course in the fall and spring terms and the Career Preparation
course in Maymester.

Internship Program

The Chatham College Internship Program provide students with the opportunity to acquire hands-on work
experience related to their academic studies and career plans. A student may enroll for a maximum of 17 internship
credits during her undergraduate education. Each student undertaking an internship does so through Career
Development with the sponsorship of a faculty member. Students receive individual guidance in selecting and
applying for the experience, setting learning objectives, registering for credit, and evaluating the experience. The
evaluation process includes students’ and site supervisors’ evaluations as well as reflection activities. Internships
may be paid or unpaid, are one to twelve credits, and may be completed year-round. The Internship Program is
available to all undergraduate students with a 2.0 GPA beginning in their second semester of study.

Career Resources

The PACE Center provides a career library and technical resources to help students explore career options, make
informed decisions, and conduct their job, internship, and graduate school searches in a timely and professional
manner. Students have access to books, print resources and guidelines, computers, and printing, scanning, and
faxing services during professional business hours.

College Central Network Database
This 24-hour online resource allows students to search conveniently, by career interest and position type, through
hundreds of listed opportunities targeted to Chatham students, alumnae, and graduate alumni. Go to
www.collegecentral.com/chatham to find information on the following available positions:

e  Full-time, part-time seasonal jobs;

e Internships;

e Volunteer opportunities;

e  Student employment

Mentoring

Through mentoring, Chatham students are matched with professionals in fields of their choice and have the
opportunity to learn, in depth, about different professions. Most matches are with Chatham alumnae. Students have
the opportunity to identify mentors year-round through the College Central Network Database.

Summer Employment Program

There are many opportunities for part-time, academic-year employment. The largest is the Federal Student
Employment Program, which provides dozens of employment opportunities for students on campus as well as in the
community. These positions are posted through the College Central Network Database. Career Development also
posts part-time positions that do not require financial aid awards.
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Graduate and Professional School Planning

As a complement to faculty advising, Career Development assists students in clarifying goals for further education,
identifying graduate programs, preparing for admissions tests, reviewing graduate application essays, locating
sources of scholarships and making available opportunities to practice graduate school entrance exams.. Students are
encouraged to begin the graduate school planning process as soon as they have identified career goals.

Professional Employment

Career Development assists students in refining their resumes, cover letters, interviewing skills, and job search
strategies. In addition to the hundreds of full-time postings available online through College Central Network
Database, students have direct access to hundreds of regional and national employers through various job fair and
networking events, held both on campus and in conjunction with other Pittsburgh region colleges and universities.

Educational Enrichment/Learning Center

The PACE Center provides Chatham students with comprehensive educational enrichment services designed to
promote academic success. Planned collaboratively with College faculty and staff, PACE Center programs enhance
and support Chatham’s curriculum. Services include academic counseling/coaching, peer and professional tutoring,
supplemental instruction, computer-aided tutorials, workshops, courses and the FAST and REACH programs for
students on academic probation.

Academic Skills Programs
Chatham students wishing to strengthen their academic skills are encouraged to participate in PACE Center
educational enrichment opportunities:

e Academic counseling/coaching sessions address topics such as academic progress, grade tracking, learning
styles, procrastination, time management, test-taking, textbook reading, and note taking. Diagnostic
inventories are used to focus sessions.

e Peer and Professional Tutoring: Peer tutoring support is available for students enrolled in Chatham courses.
Each student may receive two hours of tutoring per week per course, at no charge. Tutors are recommended
by faculty and trained; they work with students wither one-on-one or in groups. Students seeking tutoring
should complete a Request for Tutoring form, available in the PACE Center, and confer with the
coordinator of tutoring. In most cases, tutor/tutee matches are made within three working days of the
request. Professional tutoring is available for students in mathematics and writing during regularly
scheduled hours and by appointment.

e Supplemental Instruction (SI) is available in writing, chemistry, biology, mathematics, and other selected
courses.

e Computer aided tutorials are available in a wide range of subject areas.

o  Workshops are offered at convenient times and locations including the College residence halls. Topics
include goal setting, public speaking, study skills, and stress management.

e  First-year and sophomore students may enroll in Transitions: Essential Skills for Success @ Chatham, a
course designed to promote academic success.

e FAST (Fresh Approach to STudy) and REACH (REassessing Academic CHallenges), for students on
probation, are administered through the PACE Center

Act 101 Program

The Act 101 Program is housed in the PACE Center. The program, funded by the Pennsylvania Department of
Education, is designed to provide additional tutoring, academic counseling, and cultural enrichment to students from
Pennsylvania who qualify and show academic promise. The Act 101 Program addresses students’ needs by
providing individualized tutoring and academic counseling, academic support groups, and opportunities to
participate in leadership conferences, workshops, seminars, cultural events, and other student development activities.

Services for Students with Disabilities

Academic accommodations for students with diagnosed disabilities are coordinated by the assistant dean of the
PACE Center. Students present their documentation and arrange for reasonable accommaodations at the beginning of
each new term in which they are enrolled. The Center also provides accommodations such as texts on tape,
distraction-limited testing, and peer note takers for students who qualify. In addition, for students who suspect the
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presence of a disability but have not yet been tested, referrals for off-campus diagnostic testing are provided through
PACE.

Computer Resources

Computer use is encouraged in all disciplines at Chatham. The main office of the Information Technology (IT)
department is located in the Jennie King Mellon Library. IT provides access to the College hardware, software and
network. All registered students receive network accounts for file and printing services, e-mail, online courses, and
the Chatham College student portal. Full- and part- time staff are available to answer technology-related questions at
the Help Desk.

As part of a new undergraduate technology initiative, all incoming first year students receive a new tablet PC which
they will own upon graduation. Use of the tablet is integrated into the College curriculum and enables students to
access the Chatham network via wireless access throughout the campus. Additionally, many of the campus buildings
are equipped with wireless access points to allow for broad use of the tablets. Students also benefit from faculty
using “smart” classrooms and other technology supports, such as the Broadcast studio, Mac lab and Art and Design
Center lab, for teaching and learning.

Both PCs and Macintosh computers are available in public computing spaces, including a 24 hour lab accessible
with your ID card from the lobby of the Library. Each residence hall and most classroom buildings also have
computer labs. Public labs have scanning stations, specialized software and CD burners for use by registered
students.

All residence hall rooms and faculty and administrative offices have direct Internet and network connectivity.
Students who live in on-campus residence halls, including Chatham and Chung apartments, may bring their
computers and receive assistance from the Help Desk to connect to the campus network and the Internet.

IT staff regularly offer trouble-shooting sessions and training classes on frequently used software programs. Campus
computer and information resources may be accessed through the Internet or from various on-campus locations.

The Jennie King Mellon Library

The Jennie King Mellon Library, a department of the Information Services Group, serves the Chatham community
as a primary research, study, and resource center. Students may access the library’s collections through networked
computer reference stations in the library and from other Internet accessible computers in residence halls and off-
campus. The collection includes nearly 100,000 volumes, 7,000 current periodical titles and databases, many of
which are available on-line, and hundreds of microforms, software programs, and audio and video tapes. The library
offers a wide variety of information and instructional services, including access to on-line and CD-ROM databases,
virtual reference service, interlibrary loans, database searching workshops, course-related instruction, and individual
research consultations.

During library hours, professional librarians are available to answer questions, help with research papers or projects,
and show students how to find and use library and other information sources. Chatham students also have access to
the vast collections of colleges and universities in the Pittsburgh area through the library’s participation in regional
library consortia.

Office of International Programs

Chatham College believes that providing students with a strong global perspective is critical as the world becomes
ever more technologically and economically interconnected. Our commitment to internationalizing the campus has
an across the curriculum approach, providing curricular and co-curricular experiences on campus and abroad, and
involving all students regardless of major and all faculty regardless of discipline or teaching area.

As the center for Chatham’s international activities, the Office of International Programs provides learning
opportunities and services that foster cross-cultural awareness, facilitate intercultural communications, and enhance
knowledge of world cultures and societies.

The role of the Office is to:
e  Provide opportunities abroad for students, faculty, and staff
e  Administer Chatham Abroad
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Plan and develop new international opportunities

Develop and maintain links with colleges and universities abroad

Support the internationalization of the curriculum

Assist the faculty in their internationalization efforts

Maintain study abroad resource materials

Provide assistance to international students and scholars
e Organize or assist with the organization of the Global Focus program and other co-curricular programs
e Coordinate international fellowship and scholarship opportunities

For more information, please contact us at 412-365-1159.

Pennsylvania Center for Women, Politics, and Public Policy

The Pennsylvania Center for Women, Politics, and Public Policy was established at Chatham College in 1998
through the generosity of The Hillman Foundation, Inc. The Center focuses specifically on women’s political
involvement in Pennsylvania. The Center seeks to increase the level of political participation of women in
Pennsylvania through its mission of education, public service, and research. The Center coordinates training
programs in applied politics, offers educational programming, and conducts research on women in politics in
Pennsylvania. The Center engages women in experiential learning activities including internships, mentoring
programs, advocacy work, and volunteer activities.

The Center’s activities have included:
e  Public leadership seminars for College women;
Political training programs for women throughout Pennsylvania;
Candidate training for county government candidates;
A scholar in residence program;
Volunteer and advocacy work;
An electronic mentoring program for young women;
Scholarly lectures;
Data collection about women in local politics in Pennsylvania; and,
e NEW Leadership Pennsylvania — a public leadership training program for college women throughout
Pennsylvania.
For more information or to participate in Center activities, contact the executive director at 412-365-1892.

Regional Women’s Initiative

The Regional Women’s Initiative (RWI), a project of the Pennsylvania Center for Women, Politics, and Public
Policy, was launched in the spring of 2005. With a focus on the 10-county region of southwestern Pennsylvania,
RWI seeks to advance the status of women through its mission of increasing public awareness of gender disparity
and empowering women to change the status quo on issues including equity in political representation, economic
status, and health. The work of RWI includes a virtual women’s center, a network of women leaders, and data on
women’s status in the region as well as public programs and strategic partnerships that provide training and
empowerment opportunities.

The Rachel Carson Institute (RCI)

Continuing the legacy of Chatham’s most distinguished alumna, the Rachel Carson Institute strives to advance the
understanding that all living things on Earth are linked, bound by systems and cycles that are both interdependent
and currently at risk. The Institute was founded in 1989 as the environmental education and outreach arm of the
College to promote awareness and understanding of current environmental issues through public symposia and
educational programs. Carson, through her publication of Silent Spring, alerted the world to the dangers of chemical
contamination of biological systems — both in the natural world and in humans. Her work led to the establishment of
the United States Environmental Protection Agency, the banning of DDT, and the groundswell of public opinion
that formed the modern environmental movement. The Institute’s programming falls on three areas: women’s
environmental concerns and leadership in environmental policy, environmental education programs for youth, and
campus-based programs for environmental stewardship and campus sustainability.

Women and the Environment
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As consistent with the mission of a women’s college, the Institute’s programs on women and the environment are
concerned with promoting a gendered perspective on environmental issues and developing women’s leadership in
environmental policy making. Women and women’s perspectives are typically marginalized in positions of power in
institutions with the greatest impact on the environment — national governments, corporations, and international
financial institutions. Yet, women have mobilized communities, challenged conventional scientific understanding,
developed new methods of documenting harm, and offered leadership in environmental transformation.

The WASTE Summit: Women Assessing the State of The Environment

Held in 2001, the summit brought together women from across the country to build a common agenda, share
strategies, and forge a strong constituency for a new U.S. domestic and foreign policy agenda. Summit participants
produced a status report on U.S. environmental policy since the United Nations Earth Summit 1992 to lobby for
change on national and international levels. These recommendations were taken to the United Nations World
Summit on Sustainable Development (UN Earth Summit) 2002.

Women’s Environmental Leadership and Legacy (WELL)

WELL is an interactive, multimedia exhibit that explores the role and legacy of 50 women leaders of the
environmental movement world-wide. It tells the story of environmental change over time and women’s leadership
in organizing communities, shaping policy, and generating new science to defend the Earth and human health. It is
hosted on the RCI’s website at http://www.chatham.edu/rci/well/well.html.

Rachel Carson Leadership Award

This is a biennial award given by Chatham to recognize women who have made significant contributions to the
environmental arena. Past recipients include Teresa Heinz 95, Theo Colburn *97, Maya Lin *99, and Sandra
Steingraber "01.

Environmental Education Programs for Youth

Each year, in conjunction with local or national environmental groups, the Institute hosts a variety of educational
programs for middle and high school students to provide education on current environmental issues and to
encourage them to become actively involved in the movement toward a healthier, more sustainable global
environment.

Chatham eCollegie

Chatham eCollegie is sponsored by the RCI and Green Horizons, the campus student environmental group. It is a
long-term project designed to make the campus community more environmentally responsible through improved
recycling systems, increased energy efficiency, and overall waste reduction.

For a list of programs and projects, visit the website at www.chatham.edu/rci.

Service-Learning and Community Service

Service-Learning and Community Service are integral parts of student life at Chatham. Resources include
information on local, national, and international volunteering sites; “Year of Service” opportunities such as
Americorps, the Peace Corps, and Teach for America; and contacts for the off-campus community service Federal
Student Employment Program, including the America Reads/America Counts tutoring program. New resources
include listings of service-based scholarships, grants, and fellowships. Additional information about service
opportunities is available at www.collegecentral.com/chatham.

There are also many ongoing service opportunities at Chatham, including seasonal blood drives, various food and
clothing drives, Girl Scouts science and math mentoring program, United Way Campaign, and Alternative Spring
Break trip. Students may also get involved in community service through Chatham student organizations or the
Woodland Hall Community Service Floor, a small residential community-building program.

Chatham sponsors special Community Service events throughout the academic year, such as the Day of Service, a
Family Weekend service project, and service in honor of the Martin Luther King, Jr., holiday.

64



Service is also an increasingly integral part of the academic life of the campus, as a growing number of faculty
weave service into the fabric of the classroom. Many Chatham courses include a service component to combine
practical learning experiences and research with opportunities for meaningful reflection.

Carriage House Children’s Center, Inc.

In the spring of 2004, Chatham College reestablished a partnership with the Carriage House Children’s Center, Inc.
(CHCC). CHCC was originally located on campus and in 1986 moved to its present location at 5604 Solway Street,
only a short walk from Chatham. CHCC provides quality education and childcare for children ages six weeks
through kindergarten, as well as an after-school program. CHCC serves as a laboratory school for Chatham College
programs that center on early childhood education and development. Students are encouraged to consult with the
appropriate education and psychology faculty or staff to learn about the many opportunities for Chatham students to
become involved at CHCC.
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The School of Continuing Education (SCE)

The School of Continuing Education at Chatham College was founded in 2005 on the firm foundation of the
College’s long tradition of lifelong learning, adult education and community programs. Today, ChathamSCE offers
responsive, effective and timely programs specifically directed at and built for non-traditional students.

Degrees and Certificates
ChathamSCE offers graduate and undergraduate degrees as well as certificates, largely online through our
ChathamOnline distance learning program (although some programs require short residences on the Chatham
campus). For more information about any of these programs, including application procedures and forms, please
visit the ChathamSCE website at http://sce.chatham.edu.
e Bachelor of Science in Nursing (for practicing RNs)
Master of Professional Writing
Master of Science in Education
Master of Health Science
Master of Arts in Gerontology
Master of Arts in Wellness
Master of Physician Assistant
Master of Education in Health Education
Professional Doctorate in Occupational Therapy
Certificate in Landscape Studies
Certificate in Nonfiction Writing
Certificate in Travel Writing
Certificate in Writing for Children
“Mini-MBA” Certificate for Professional and Entrepreneurs

Reflecting our commitment to education built for adult students, ChathamSCE’s degree and certificate programs are
“open entry,” meaning that applicants can be conditionally admitted on the basis of past education and experience
without additional testing. The application process itself is quick, easy and straightforward. Full admission is
granted upon satisfactory completion of two courses in the program. For more information on this process, please
visit the ChathamOnline section of our website at http://sce.chatham.edu and click on “Policies.”

Non-Credit and Community Programs

Each term, ChathamSCE offers a series of evening and weekend non-credit courses for adults in the arts, books and
culture (AB&C) as well as in fitness and recreation. Taught by professionals who teach what they know best and are
passionate about, these courses celebrate the dynamic intellectual and creative life of this dynamic city.

ChathamSCE also offers special residential programs in writing and the arts, mostly in the summer. These bring
together individuals with shared interest for a short, intense period of focused interaction.

Each summer, SCE offers a variety of programs to benefit the younger community, including the well-known
Chatham Music and Arts Day Camp and the Summer Scholar programs.

For more information about all of our programs, please visit our website at http://sce.chatham.edu and register to
receive our periodic Bulletin.

Non-Degree Seeking (General Credit) Students

A number of Chatham College and ChathamSCE classes are open to non-degree seeking students, as a hon-
matriculated student, for general credit. Non-matriculated students are not candidates for any degree offered by
Chatham College or ChathamSCE, and some restrictions apply. Students who intend to transfer credits to a degree
program at another school, should make sure that school will accept the credits on transfer before registering at
Chatham.

More information about general credit classes and becoming a non-matriculated student is available on our website
at: http://sce.chatham.edu/forms.
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Policies and Procedures

ChathamSCE is a division of Chatham College and as such operates under the same general set of policies and
procedures as does the larger institution. However, because of the different nature of our student constituencies and
learning delivery systems (especially ChathamOnline), ChathamSCE has created its own student and faculty
handbooks which enumerate and describe the specific regulations governing students in the School of Continuing
Education. For copies of these materials, visit our website at http://sce.chatham.edu or call 412-365-1148 (out of

area, call toll-free 866-815-2050).
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Graduate Admissions and Financial Aid

Graduate Admissions

Chatham’s graduate programs are coeducational. Degrees include the following: Master of Arts in Landscape
Studies (M.A.L.S.), Master of Arts in Leadership and Organizational Transformation (M.A.L.O.T.), Master of Arts
in Teaching (M.A.T.), Master of Business Administration (M.B.A.), Master of Business Administration for
Healthcare Professionals, Master of Fine Arts in Film and Digital Technology (M.F.A.), Master of Fine Arts in
Creative Writing (M.F.A.), Master of Interior Architecture (M.I.A.), Master of Science in Interior Architecture
(M.S.1.A.), Master of Landscape Architecture (M.L.A.), Master of Occupational Therapy (M.O.T.), Doctor of
Physical Therapy (D.P.T.), Master of Physician Assistant Studies (M.P.A.S.), Master of Science in Counseling
Psychology (M.S.C.P.), and Transitional Doctor of Physical Therapy (D.P.T.). GRE scores are required for the
Doctor of Physical Therapy program. GRE scores are not required for all other applications. Well-qualified students
may be able to complete a combined baccalaureate/master’s degree program through the Chatham Five-Year
Masters Program. These programs are available across all undergraduate majors in conjunction with all graduate
programs, except the Doctor of Physical Therapy, Master of Interior Architecture, and Master of Landscape
Architecture programs.

International Applications
In addition to fulfilling graduate admissions criteria, international applicants must complete the International
Graduate Student Application Supplement and provide the proper documentation, which includes the following:
e All official (original or school-verified copy) academic records (including courses taken and grades/marks
received, graduation certificate, etc.) from postsecondary institutions in English and native language
e Official TOEFL scores — 600 or above on the paper-based test (or 250 or above on the computerized test)
are required for citizens of non-English speaking countries. Applicants whose TOEFL scores are below 600
may be eligible for provisional admission (consult the Office of International Programs).
Official TWE (Test of Written English) score of 5 or 6 is recommended
for graduate admission
Official IELTS scores — 6.5 or above
Proof of financial resources to cover educational and living expenses while attending Chatham
U.S. visa information if currently residing in the United States

Applying to the Doctor of Physical Therapy Program

The D.P.T. program does not accept pass/fail grades in prerequisite courses. Pass/fail grades must be calculated into
the GPA according to the minimum degree requirements for a “pass.” If the minimum required is a D, the course
will be unacceptable unless documentation from the course instructor supports a higher grade. The D.P.T. program
does not accept prerequisite courses taken more than five years earlier.

Conditional acceptances may be granted pending successful completion of prerequisites for these programs.
Provisional acceptances may be granted to candidates with a grade point average (GPA) of less than a 3.0 who show
extreme promise through their other achievements.

Doctor of Physical Therapy Admission Requirements
1. Baccalaureate degree from an accredited college or university
2. Cumulative prerequisite course GPA of 3.0 or better (4.0 scale); grades of D are not acceptable in
prerequisite courses

3. Overall undergraduate GPA of 3.0 or better (4.0 scale)

4. Required prerequisite courses (completed or planned to be completed before the first term of the program)

5. Interview

6. Demonstration of the ethical, personal, and professional qualities necessary to fulfill the role of the physical
therapist

7. Completed application for admission:
e  Official transcripts verifying cumulative GPA of 3.0 or above from all accredited colleges and
universities attended
e  Satisfactory score on GRE
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Evidence of community service unrelated to health care

Three references: two academic, one other

Evidence of volunteer experience in a physical therapy setting
Non-refundable application fee of $45 payable to Chatham College

D.P.T. Prerequisites

General biology, with lab (two terms)

General chemistry, with lab (two terms)

Physics, with lab (two terms)

Statistics (one term)

Developmental psychology (one course or a combination of developmental psychology courses that covers

the life span from birth to death)

Physiology (animal or human) (one term). If taking physiology with anatomy, both Anatomy and

Physiology | and Anatomy and Physiology Il are necessary to fulfill this requirement.

7. Anatomy lab recommended but not required (one term). If taking physiology with anatomy, both Anatomy
and Physiology | and Anatomy and Physiology Il are necessary to fulfill this requirement.

arwnE

o

Applying to Transitional Doctor of Physical Therapy Program
Applicants should contact Chatham College, Graduate Admissions, Woodland Road, Pittsburgh, PA 15232, or the
physical therapy program director.

1. Admission is limited to persons who are licensed physical therapists with a minimum of a baccalaureate

degree from an accredited college or university

2. TDPT application available on-line or from Office of Admissions

3. Résumé and/or additional supporting information on professional activities

4. Copy of current state license in physical therapy

Applying to the Master of Physician Assistant Studies Program

Chatham College’s Physician Assistant Studies program is now a member of the Centralized Application Service for
Physician Assistants (CASPA). All applicants applying for the Physician Assistant Studies Program must complete
the on-line CASPA application and submit applications and relevant materials (transcripts and recommendations)
through CASPA (http://secure.caspaonline.org).

Applicants must also complete and submit the Physician Assistant Studies Shadowing form. A shadowing
experience is required for applicants to the M.P.A.S. program. Shadowing forms are available from the Office of
Admissions.

Students may also print the PDF version from our website, www.chatham.edu, and mail it to the Chatham College
Admissions office, or they may complete and submit the on-line form on our website.

The M.P.A.S. program does not accept pass/fail grades in prerequisite courses. Pass/fail grades must be calculated
into the GPA according to the minimum degree requirements for a “pass.” If the minimum required is a D, the
course will be unacceptable unless documentation from the course instructor supports a higher grade. The M.P.A.S.
program does not accept prerequisite courses taken more than 10 years earlier.

After an initial review of the application materials, interviews will be scheduled with qualified candidates to
determine further eligibility. Because practice as a professional requires competence in oral and written
communications, students will be expected to demonstrate these competencies at the time of the on-campus
interview and writing assessment.

Conditional acceptances may be granted pending successful completion of prerequisites for these programs.
Provisional acceptances may be granted to candidates with a grade point average (GPA) of less than a 3.0 who show
extreme promise through their other achievements.

Chatham undergraduate students who plan to apply for the M.P.A.S. program are encouraged to complete the liberal
arts major of their choice. Students should begin completing prerequisite courses during the sophomore year.
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Master of Physician Assistant Studies Admission Requirements
1. Baccalaureate degree from an accredited college or university
2. Cumulative prerequisite course GPA of 3.0 or better (4.0 scale); grades of D are not acceptable in
prerequisite courses
Overall undergraduate GPA of 3.0 or better (4.0 scale)
Required prerequisite courses (completed or planned to be completed before the first term of the program)
On-campus panel interview and written interview questions
Demonstration of the ethical, personal, and professional qualities necessary to fulfill the role of the
physician assistant
7. Completed application for admission through CASPA (www.caspaonline.org):
e Official transcripts verifying cumulative GPA of 3.0 or above from all accredited colleges and
universities attended
e Evidence of community service/volunteer experience (either related to healthcare or not healthcare
related)
e Completion of shadowing experience and shadowing form
e Three references: one academic, one from a volunteer/work experience, one other (candidate’s
choice)

oA~

M.P.A.S. Prerequisites
1. General biology, with lab (two terms)
2. General chemistry, with lab (two terms)
3. Physiology (animal or human) (one term). If taking physiology with anatomy, both Anatomy and
Physiology | and Anatomy and Physiology Il are necessary to fulfill this requirement.

4. Anatomy (with lab) (one term). If taking anatomy with physiology, both Anatomy and Physiology | and
Anatomy and Physiology Il are necessary to fulfill this requirement.

5. Microbiology (one term)

6. Genetics (one term)

7. Statistics (one term)

8. General psychology (one term)

9. Developmental psychology (a course covering at least infant and child development)
10. Nutrition (recommended but not required) (one term)
11. Immunology (recommended but not required) (one term)

Applying to the Master of Occupational Therapy Program
Applicants should complete the Master of Occupational Therapy Application for Admission and submit it to
Graduate Admissions, Office of Admissions, Chatham College, Woodland Road, Pittsburgh, PA 15232.

All application materials must be complete by May 1 of the year a student plans to enroll. May 1 is a priority
deadline. Candidates may still submit applications after May 1. Chatham will continue to operate on rolling
admissions after May 1 until the class is full. College students should have their current semester transcripts sent to
the Chatham College Office of Admissions as soon as possible after the end of each semester. After an initial review
of the application materials, interviews will be scheduled with qualified candidates to determine eligibility.
Conditional acceptances may be granted pending successful completion of prerequisites for these programs.
Provisional acceptances may be granted to candidates with a grade point average (GPA) of less than a 3.0 who show
extreme promise through their other achievements.

The M.O.T. program generally does not accept pass/fail grades in prerequisite courses, nor does it accept
prerequisite courses for credit taken more than 10 years earlier. If a prerequisite course is repeated, an average of the
two course grades will be used. The program will neither waive nor allow substitution for specific prerequisite
Ccourses.

Because practice as a professional requires competence in oral and written communication, students will be
expected to demonstrate these competencies at the time of the on-campus interview and writing assessment.

Chatham undergraduate students who plan to apply for M.O.T. admission are encouraged to complete the liberal arts

major of their choice. Students should begin completing prerequisite courses during their sophomore year.
The nonrefundable application fee for the M.O.T. program is $45.
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Master of Occupational Therapy Admission Requirements
1. A baccalaureate degree from an accredited college or university
2. Cumulative prerequisite course grade point average (GPA) of 3.0 or better on a 4.0 scale; grades of D are
not acceptable in prerequisite courses
Overall undergraduate GPA of 3.0 or better on a 4.0 scale
Required prerequisite courses (completed or planned to be completed before enrollment in the program)
On-campus writing sample and interview
Completed application for admission, including:
e  Official transcripts verifying cumulative GPA of 3.0 or above
e Evidence of community service unrelated to healthcare
e Evidence of volunteer/work experience in an occupational therapy setting
e Three references: one academic, one from an occupational therapy practitioner involved in the
volunteer/work experience, and one from the supervisor or 